
1 
 

l:klgË ofg{ d]lzg ck/]6/ 

(Spinning Yarn Machine Operator) 

5f]6f] cjlwsf] kf7\oqmd 

-cf}Bf]lus sfo{bIftfdf cfwfl/t_ 

 

 

 

 

 

 

 

 

k|fljlws lzIff tyf Jofj;flos tfnLd kl/ifb\ 

kf7\oqmd ljsf; dxfzfvf 

;fgf]l7dL, eQmk'/ 

@)&% 



2 
 

ljifo ;"rL 

kl/roM ................................................................................................................................................... 3 

nIo ...................................................................................................................................................... 3 

p4]Zox?M ................................................................................................................................................ 3 

kf7\oqmdsf] ljj/0f..................................................................................................................................... 3 

tfnLd cjlwM ........................................................................................................................................... 4 

nlIft :yfgM ............................................................................................................................................. 4 

k|lzIffyL{ ;+Vof.......................................................................................................................................... 4 

k|lzIf0fsf] dfWod ...................................................................................................................................... 4 

k|lzIffyL{ pkl:ylt ..................................................................................................................................... 4 

kf7\oqmdsf] hf]8 ....................................................................................................................................... 4 

k|j]zsf cfwf/x? ....................................................................................................................................... 4 

k|lzIfssf] Go"gtd of]Uotf ............................................................................................................................ 4 

k|lzIfs–k|lzIffyL{ cg'kft ............................................................................................................................. 4 

k|lzIf0fsf dfWod / ;fdu|L ........................................................................................................................... 5 

k|lzIf0f l;sfO{ ljlw ................................................................................................................................... 5 

k|df0f–kq ................................................................................................................................................ 5 

;Lk k/LIf0fsf] Joj:yf ................................................................................................................................ 5 

k|lzIfsnfO{ ;'emfj ..................................................................................................................................... 5 

k|lzIf0fsf nflu ;'emfj................................................................................................................................ 5 

kf7\o ;+/rgf (Course Structure) ............................................................................................................. 6 

sfo{ ljj/0f ............................................................................................................................................. 7 

df]8\o'n !M k]zfut :jf:Yo / ;'/Iff ............................................................................................................... 12 

df]8\o"n @M d]lzg ;~rfng, Joj:yfkg ........................................................................................................... 29 

df]8\o'n #M d]lzg ;~rfngdf cfpg] hfd / kmN6 klxrfg tyf ;dfwfg ................................................................... 40 

df]8\o'n $M ;]lu|u];g tyf j]i6]h lgoGq0f ........................................................................................................ 45 

df]8o'n %M d]lzg ;/;kmfO{ tyf xfp;lslkª . .................................................................................................. 50 

df]8\o'n ^M ;+rf/ tyf Jofj;flostf ljsf; ..................................................................................................... 55 

df]8\o'n &M cf}wf]lus cEof; ........................................................................................................................ 68 

u"0f:t/ k|lzIf0fsf ;"rf+sx? ....................................................................................................................... 70 

cf}hf/÷pks/0f÷;fdu|Lx?sf] ;"rL ................................................................................................................ 71 

kf7\oqmd lgdf{0fdf ;+nUg lj1x? ................................................................................................................. 72 

  



3 
 

kl/roM 

l;DKn]S; d]lzgaf6 cfPsf] /f]leËaf6 Wffuf] agfpg ;Sg] ;Lko'Qm hgzlQm tof/ ug{ æl:klgË ofg{ d]lzg 

ck/]6/Æ sf] kf7\oqmd lgdf{0f ul/Psf] xf] . o; k]zfdf ;+nUg x'g rfxg] sfdbf/n] of] kf7\oqmdsf] cfwf/df 

tfnLd kfPkl5 o; k]zfnfO{ cfjZos kg]{ 1fg, ;Lk / Jojxf/;d]t l;Sg ;Sg]5g\ . o; kf7\oqmdaf6 :jb]z 

/ ljb]zdf l:klgË ofg{ d]lzg ck/]6/sf nflu cfjZos kg]{ bIf hgzlQm tof/ kfg{ d2t k'Ug]5 . o; cg';f/ 

k|lzIf0f lnPsf k|lzIffyL{n] ;}4flGts 1fg sIff sf]7fdf / wfuf] agfpg cfjZos kg]{ ;Lk wfuf] pTkfbg ug]{ 

pBf]udf cEof; ug]{5g\ . of] tfnLdsf] k|s[lt pBf]udf cfwfl/t 5 . k|lzIffyL{x? 1fg / ;Lk k|fKt u/]kZrft\ 

klg ;DalGwt pBf]udf sfo{ut tfnLd (OJT) sf k|lzIffyL{sf ?kdf sfo{/t /xg]5g\ . pgLx?sf] ;Lkdf k"0f{tf 

k|fKt ePsf] d"Nof+sg ePkl5 dfq oL k|lzIffyL{x?n] ;DalGwt tfnLd lbg] ;+:yfaf6 tfnLdsf] k|df0f–kq k|fKt 

ug]{5g\ . o;/L tfnLd k|fKt u/]kl5 oL ;Lko'Qm JolQmn] /f]huf/L k|fKt ug]{5g\ . ;f] /f]huf/Laf6 pgLx?sf] 

cfly{s hLjg:t/df ;'wf/ cfpg'sf] ;fy} pBf]usf] pTkfbsTjdf ;d]t a[l4 x'g]5 . oL b'j} cj:yfaf6 /fHosf] 

cfly{s pGglt eO{ ul/aL lgjf/0fdf 6]jf k'Ug]5 . of] k]zfsf] ahf/ dfu k|z:t ePsf] x'Fbf logLx?nfO{ :yfgLo, 

/fli6«o tyf cGt/f{li6«o sf/vfgfx?df /f]huf/Lsf cj;/x? k|fKt x'g]5 .  

 

nIo 

of] kf7\oqmdsf] d'Vo nIo b]z leq jf ljb]zdf ;+rfngdf /x]sf wfuf] pBf]ux?nfO{ cfjZos kg]{ l;DKn]S; 

d]lzgaf6 cfPsf] /f]leËaf6 Wffuf] agfpg ;Sg] ;Lko'Qm hgzlQm æl:klgË ofg{ d]lzg ck/]6/" tof/ ug'{ /x]sf] 

5 . 

 

p4]Zox?M 

of] kf7\oqmdsf] p2]Zo lgDgfg';f/ /x]sf] 5; 

 wfuf] pBf]ux?nfO{ cfjZos kg]{ l;DKn]S; d]lzgaf6 cfPsf] /f]leËaf6 Wffuf] agfpg cfjZos kg]{ 

;Dk"0f{ 1fg / ;Lk k|bfg u/L b]z leq jf ljb]zdf ;+rfngdf /x]sf wfuf] pBf]ux?nfO{ cfjZos kg]{ 

;Lko'Qm bIf hgzlQm tof/ ug]{ . 

 k|lzIffyL{x?nfO{ JolQmut tyf k]zfut :jf:Yo / ;'/Iff cj nDag ug{ ;Ifd agfpg] . 

 pBf]u;+u ;DalGwt cf}hf/ pks/0f tyf ;fdu|L klxrfg tyf k|of]u ug{ ;Ifd agfpg] . 

 bIf sfdbf/sf] k|of]u u/L pBf]usf] pTkfbsTjdf a[l4 u/L b]z ljsf;df 6]jf lbg ;Ifd gful/s tof/ 

kfg]{ .  

 ;Lko'Qm bIf hgzlQm tof/ kf/L b]zdf JofKt a]/f]huf/L ;d:ofsf] ;dfwfg ug]{ . 

 /f]huf/Lsf] dfWodaf6 cfocfh{gdf a[l4 u/L ljkGg kl/jf/sf] hLjg:t/df ;'wf/ Nofpg] . 

 pBf]u / z}lIfs ;+:yfaLr ;xsfo{ u/L pBf]udf cfPsf gof+ k|ljlw cg'?k tfnLd ;+rfng ug]{ . 

 j}b]lzs hgzlQmnfO{ lj:yflkt ug]{ . 

 

kf7\oqmdsf] ljj/0f 

of] kf7\oqmd wfuf] pBf]usf] nflu cfjZos kg]{ l;DKn]S; d]lzgaf6 cfPsf] /f]leËaf6 Wffuf] agfpgsf] nflu 

l:klgË ofg{ d]lzg ;+rfng;+u cfwfl/t 5 . k|lzIffyL{x?nfO{ l:klgË ofg{ d]lzg ck/]6/sf] nflu cfjZos kg]{ 

cfwf/e"t 1fg / ;Lk k|bfg ug]{ p2]Zon] of] kf7\oqmd lgdf{0f ul/Psf] 5 . of] kf7\oqmddf wfuf]sf] kl/ro, 

;'/Iffsf pkfox?, d]lzg ;+rfng tyf /f]leËaf6 Wffuf] agfpg cfjZos kg{] ;Dk"0f{ ;Lkx?sf] bIftf xfl;n 

geP;Dd cEof; u/fO /xg] p2]Zo /flvPsf] 5 . o; k]zfdf ;/;kmfO{sf] clt dxTj x'g] x'gfn] sfdbf/ :j:y 

/xg cfjZos kg]{ 1fg / ;Lk ;d]t ;dfj]; ul/Psf] 5 . sfo{:yndf x'g ;Sg] laleGg b'3{6gf / To;af6 

aRg] pkfox? tyf tTsfn ug{ ;lsg] k|fylds pkrf/x? ;d]t o; kf7\qmddf ;dfj]; ul/Psf] 5 . pTkfbgsf] 

qmddf x'g;Sg] Wastage nfO{ sd u/L pTkfbsTj a[l4 ug]{ tk{m o; kf7\oqmddf hf]8 lbOPsf] 5 .  
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tfnLd cjlwM 

 of] tfnLd sfo{qmdsf] s'n ;dofjlw pBf]u j]; cEof; ;d]t # dlxgf -%@) 3G6f_ sf] x'g]5 .  

 

nlIft :yfgM 

 wfuf] pBf]u ePsf If]q . 

 

k|lzIffyL{ ;+Vof 

 Ps ;d"xdf clwstd @) hgf . 

 

k|lzIf0fsf] dfWod 

 g]kfnL/c+u|]hL tyf :yfgLo efiff .  

 

k|lzIffyL{ pkl:ylt 

 tfnLd cjlwe/ k|lzIffyL{sf] pkl:ylt slDtdf ()Ü k'u]sf] x'g'kg]{5 cGoyf k|df0f–kq kfpg of]Uo 

dflgg] 5}gg\ . 

 

kf7\oqmdsf] hf]8 

 o; kf7\oqmdn] ;Lk lasf;df hf]8 lbG5 . o; kf7\qmddf sl/a () k|ltzt ;do ;Lk l;sfO{df / 

!) k|ltzt ;do 1fg l;sfO{df 5'6\ofO{Psf] 5 .  

 t;y{, o; kf7\qmdsf] hf]8 kf7\qmddf ;dfa]z ul/Psf ;Lkx? k|bfg ug{ jf l;sfpgdf x'g]5 . 

 ;DalGwt pBf]udf Pk|]lG6l;k df]8]ndf cEof; u/fpg] Joj:yf o; kf7\oqmdsf] ljlzi6 ljz]iftf xf] . 

 

k|j]zsf cfwf/x? 

tnsf cfwf/ k"/f u/]sf JolQmx? o; tfnLddf k|j]z kfpg]5g\  

 ;fdfGo n]vk9 ug{ ;Sg] 

 Go"gtd !* jif{ k'/f ePsf]  

 g]kfnL gful/s 

 zf/Ll/s ?kdf tGb'?:t 

 k|j]zsf nflu tf]lsPsf cfwf/ k'/f u/]sf . 

 

k|lzIfssf] Go"gtd of]Uotf 

 l:klgË ofg{ d]lzg ck/]6/ ;Lk k/LIf0f tx @ ptL{0f u/L @ jif{ sfo{ cg'ej ePsf] jf ;+alGwt k]zfdf 

sDtLdf % jif{sf] sfo{ cg'ej ePsf] .  

 /fd|f] ;+rf/ tyf k|lzIf0f ;Lk ePsf] . 

 

k|lzIfs–k|lzIffyL{ cg'kft 

 k|of]ufTds sIffsf] nflu cg'kft M– ! M !) 

 ;}4flGts sIffsf] nflu cg'kft M– sIff sf]7fsf] cj:yf cg';f/ to ug]{ . 
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k|lzIf0fsf dfWod / ;fdu|L 

k|efjsf/L k|lzIf0f tyf k|bz{gsf nflu cfjZos ;fdu|Lx? 

 5fk]sf ldl8ofsf ;fdu|Lx? -cEof; k'l:tsf, ?h' ;'rL_ 

 Non-Projected ;fdu|Lx? -l8:Kn] gd"gfx?, lkmNd rf6{, kf]i6/, af]8{, dfs{/_ 

 Project Media  ;fdu|L -cf]e/x]8 k|f]h]S6/, 6«fG;k/]G;L, :nfO{8 cflb_ 

 >Job[io -6]k, lkmNd, :nfO6]k, lel8of] l8:s / 6]k_ 

 

k|lzIf0f l;sfO{ ljlw 

of] tfnLd sfo{qmd k|lzIf0f lb+bf pbfx/0fo'Qm JofVof, k|bz{g, cg's/0f, lgb]{lzt cEof;, k|of]ufTds cEof; 

/ cGo JolQmut l;sfO{ x'g]5 .  

 

;}4flGtsM k|jrg, 5nkmn, sfof{b]z, ;d"x 5nkmn 

k|of]ufTdsM k|bz{g, cjnf]sg, lgb]{lzt cEof;, :j–cEof; .  

 

k|df0f–kq 

of]] tfnLd ;kmntfk"j{s ;DkGg ug]{ k|lzIffyL{x?nfO{ ;DalGwt tfnLd lbg] ;+:yfn] æl:klgË ofg{ d]lzg 

ck/]6/ (Spinning Yarn Machine Operator)Æ sf] k|df0fkq k|bfg ug]{5 . 

 

;Lk k/LIf0fsf] Joj:yf 

of] tfnLdsf] k|df0fkq k|fKt u/]sf k|lzIffyL{x¿ /fli6«o ;Lk k/LIf0f ;ldltåf/f lgwf{/0f ul/Psf] dfkb08÷k"j{ 

zt{x¿ k'/f u/]df pQm k]zfsf] ;Lk k/LIf0f k/LIffdf ;xefuL x'g ;Sg]5g\ .  

 

k|lzIfsnfO{ ;'emfj 

of] kf7\oqmd ;fIf/ a]/f]huf/ o'jfnfO{ nlIft u/L lgdf{0f ul/Psf] 5 . ;Lk k/LIf0f ;ldltaf6 lnOg] tx ! sf] 

k/LIffdf klg of] tfnLd kfPsf k|lzIffyL{ ;dfj]z x'g ;Sg]5g\ . of] kf7\oqmd lgdf{0f ubf{ lglZrt dfkb08x? 

ckgfOPsf 5g\M 

 tfnLd kf7\oqmd k"0f{ ?kdf cWoog ug]{ . 

 ;Lksf clGtd ;"rs, 1fgsf af/] cWoog ug]{ . 

 k|lzIffyL{nfO{ ;Lksf] ;"rL lbO{ k|lzIf0fsf] ljlw, ;do tyf cGo hfgsf/L tfnLd z'? x'gf;fy 

cled'vLs/0f ug]{ .  

 kf7of]hgf agfpg] / cfjZos >Jo b[iosf ;fdfgx? k|of]u ug]{ – ;Lk, 1fg, k]zf k|ltsf cjwf/0ff . 

 k|lzIffyL{nfO{ sfd u/fOPdf s]lGb|t u/fpg] .  

 lbOPsf] ;do, ;Ldf leq k|lzIfsn] 1fg / ;Lk l;sfO{ lbOPsf ;"rf+s k|fKt ug]{ .  

 ;Lksf] cEof; kl5 k|lzIffyL{nfO{ cfjZos sfo{ of]hgf lbg] . 

 

k|lzIf0fsf nflu ;'emfj 

 p2]Zo rog ug]{ -;+VofTds, dgf]lqmofTds, efjgfTds_ 

 ljifo j:t' 5gf]6 ug]{ .  

 k|lzIf0fsf ljlw -k|lzIfs s]lGb|t÷k|lzIffyL{ pGd'v_ ckgfpg] 

 pko'Qm d"Nof+sg ljlw ckgfpg] 

 ;Lk sfo{sf] k|bz{g ug]{ / cg'z/0f ug{ nufpg] 

 k|lzIffyL{nfO{ ;Lk cEof;sf] k|z:t cEof; u/fpg]  
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kf7\o ;+/rgf (Course Structure) 

tfnLdsf] ;+/rgf / kf7\oqmdsf] ;"rL lgDg 9fFrfdf k|:t't ul/Psf] 5 . k|lzIfsn] k|lzIffyL{sf] :t/ tyf 

cfjZostf cg';f/ of] ;"rLnfO{ kl/dfh{g ug{ ;Sg] 5g\ .  

 

qm=;+ df]8o'n ;do 306f 

;}4flGts k|of]ufTds hDdf 

!= k]zfut :jf:Yo / ;'/Iff !) @) #) 

@= d]lzg ;~rfng, Aoj:yfkg  !) %$ ^$ 

# d]lzg ;~rfngdf cfpg] hfd / kmN6 klxrfg tyf ;dfwfg $ !* @@ 

$ ;]lu|u];g tyf j]:6]hlgoGq0f (Wastage Control) $ * !@ 

% d]lzg ;/;kmfO{ tyf xfp;lslkª $ !) !$ 

^= k]zfut ;+rf/ tyf Jofj;flostf ljsf; * !) !* 

&= pBf]u cEof;  – #^) #^) 

 hDdf $) $*) %@) 
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sfo{ ljj/0f 

ljifo ;fdy{ u/fpg] p2]Zo 

;do 

;}4flGts 

-306f_ 

k|of]ufTds 

-306f_ 

df]8o'n –! k]zfut :jf:Yo tyf ;'/Iff !) @) 

!= tfnLd, k]zf tyf 

wfuf]sf] af/]df kl/lrt 

u/fpg] .  

 tfnLdsf] af/]df hfgsf/L  

 tfnLd kZrftsf cj;/ tyf r'gf}tLx? 

 l:klgË ofg{ d]lzg ck/]6/ k]zfsf] hfgsf/L  

 wfuf]sf] kl/ro 

 wfuf]sf] dxTj 

 wfuf]sf k|sf/ 

@  

@= d]lzg ;+rfng ubf{ 

x'g] b'3{6gfaf6 aRg 

;'/Iffsf pkfox? 

cjnDag ug]{ . 

 ;+efljt b'3{6gfaf/] kl/eflift ug]{ 

 d]lzg ;+rfng ubf{ x'g ;Sg] hf]lvd a0f{g ug]{ 

 JolQmut ;'/Iff af/]sf pkfo cjnDag ug]{  

 d]lzgsf] ;'/Iffug]{ 

 jftfj/0f ;'/lIft /fVg] pkfo cjnDag ug]{ . 

! – 

#= k|fylds pkrf/ ug]{   kl/efiff lbg] 

 ljlw yfxf kfpg] 

 k]zf;+u ;DalGwt k|fylds pkrf/ ug]{ 

 ;DalGwt :jf:Yo rf}sL;Dd k'¥ofpg] 

! ^ 

$= ;'/Iff ;fdu|Lx? 

k|of]uug]{ 

 ;'/Iff ;fdu|L klxrfg ug]{ 

 ;'/Iff ;fdu|L k|of]u ug]{ 

 ;'/Iff ;fdu|L ;kmf /fVg] 

 ;'/Iff ;fdu|L e08f/ ug]{ 

! @ 

%= t]n k|of]u ubf{ 

;fjwfgL ckgfpg] 

 t]n k|fKt ug]{ 

 t]n nufpg] :yfg klxrfg ug]{  

 t]n k|of]u ug]{ 

 t]n nufPsf] 7fpF ;kmf ug]{ 

! @ 

^= wfl/nf] cf}hf/ k|of]u 

ug]{ 

 wfl/nf] cf}hf/ k|fKt ug]{ 

 wfl/nf] cf}hf/ k|of]u ug]{ 

 wfl/nf] cf}hf/ ;'/lIft 7fpFdf /fVg] 

! @ 

&= ;fjwfgL k"j{s d]lzg 

rnfpg] 

 

 d]lzgsf] cj:yf lg/LIf0f ug]{ 

 v/faL eP ;'kl/j]IfsnfO{ hfgsf/L lbg] 

 d]lzgsf] cfjfh klxrfg u/L km/s cfjfh 

cfPdf ;'kl/j]IfsnfO{ hfgsf/L lbg] .  

 d]lzg rnfPsf] a]nf sfd k|lt Wofg s]lGb|t ug]{ 

 d]lzg ;kmf /fVg] 

 d]lzgsf] jl/kl/ ;kmf /fVg] 

! ^ 

*= cfuf] lgefpg] oGq 

k|of]u ug]{  

 cfunfuL x'g] ;Defljt :yfg yfxf kfpg] 

 cfuf] lgefpg] oGq klxrfg ug]{ 

 cfuf] lgefpg] oGq Nofpg] 

 cfuf] lgefpg] k|of]u ug]{ 

 cfuf] lgefpg] oGq yGsfpg] 

 

! @ 
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ljifo ;fdy{ u/fpg] p2]Zo 

;do 

;}4flGts 

-306f_ 

k|of]ufTds 

-306f_ 

(= klx/g k|of]u ug]{  n'h sk8f gnufpg] . 

 cf}+7L, jfnf nufP/ sfo{:yndf gcfpg] . 

 ;'xfp+bf] / sfo{ ubf{ ;lhnf] x'g] sk8f nufP/ 

cfpg] . 

 skfn v'Nnf g/fVg] . 

 lxn ePsf] tyf lrKng] h'Qf gnufpg] . 

!  

df]8o'n @ d]lzg ;~rfng tyf Aoj:yfkg !) %$ 

d]lzgsf] ljleGg 

kf6{k"hfx? lrGg] 

 

 d]lzgsf] df]8]n g+= yfxf kfpg] 

 d]lzgsf] cj:yf yfxf kfpg] 

 d]lzgsf ljleGg kf6{k"hfx? klxrfg ug]{ 

 d]lzgsf kf6{k"hfx?sf] ;"rL tof/ ug]{ 

 d]lzg ;+rfng ePsf] cj:yfdf lg/LIf0f ug]{ 

@ !) 

lqmlnË ug]{ 

 

 l;DKn]S;af6 el/P/ cfPsf alag -dfn_ alag 

xf]N8/df e'mG8\ofpg] . 

 /f]leË rfn' ug]{ . 

 /f]leËnfO{ /8 dfkm{t First rod, Second Rod df 

l5/fP/ /f]leª ufO{8df nuL l5/fpg] . 

 /f]laª lkl;Ë ug]{ . 

! ^ 

8«flˆ6ª ug]{ . 

 

 k5fl8 hf]8fdf /f]leË (Roving) uP guPsf] r]s 

ug]{  

 a6g Pk|f]gdf /f]leË uP guPsf] r]s ug]{  

 qm]8nsf] aLraf6/f]leË uP guPsf] r]s ug]{  

 ;]S;g kfOkdf /f]leË uP guPsf] r]s ug]{ 

 Pk|f]g eP gePsf] r]s ug]{  

 Hff]8f r]s ug]{  

 q]m8n r]s ug]{  

 ;]G;g kfOk hfd r]s ug]{  

@ ^ 

lkl;ª, u]l6ª -:kLlgË_ 

ug]{ 

 

 :k]08ndf vfnL alag nufpg] . 

 vfln alagdf wfuf] nk]6g]÷u]l6ª ug]{ . 

 alagsf] /ª / dfnsf] /ª r]s u/L u]l6ª ug]{ . 

 nk]6]sf] wfuf] 5Nnfdf l5/fO{ ABC l/ª n]lk6 

x'sdf km;fO{ hf]8fsf] dflyaf6/f]n/ lk;Lª ug]{ . 

 r'l8Psf] wfuf] hf]8\g] . 

 

# @$ 

8flkmª ug]{ 

 

 :k]08ndf vfnL alag nufpg] 

 6«ln tyf 6fkf Joj:yfkg ug]{  

 vfnL alag 6fkfdf eg]{ 

 alagdf el/Psf] wfuf] dfn lgsfNg] . 

 tof/L dfnnfO{ lglZrt 7fpFdf e08f/0f ug]{ . 

 

@ * 
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ljifo ;fdy{ u/fpg] p2]Zo 

;do 

;}4flGts 

-306f_ 

k|of]ufTds 

-306f_ 

df]8o'n # d]lzg ;~rfngdf cfpg] hfd / kmN6 klxrfg 

tyf ;dfwfg 

$ !* 

wfuf] tyf alagdf cfpg] 

kmN6sf] klxrfg tyf 

;dfwfg ug]{  

 

 8jn l:klgª kmN6sf] klxrfg tyf;dfwfg ug]{  

 l;+un l:klgª kmN6sf] klxrfg tyf ;dfwfg ug]{  

 l/ª s6 kmN6sf] klxrfg tyf ;dfwfg ug]{  

 a6d :KjfN6 kmN6sf] klxrfg tyf ;dfwfg ug]{  

 l;s alag kmN6sf] klxrfg tyf ;dfwfg ug]{  

 /ª u]l6ª kmN6sf] klxrfg tyf ;dfwfg ug]{  

 nª u]l6ª kmN6sf] klxrfg tyf ;dfwfg ug]{  

 km\nfO{ kmN6sf] klxrfg tyf ;dfwfg ug]{  

 nk]6f kmN6sf] klxrfg tyf ;dfwfg ug]{  

 lsrL{ kmN6sf] klxrfg tyf ;dfwfg ug]{  

 sG6fldg]zg tyf ldS; kmN6sf] klxrfg tyf 

;dfwfg ug]{  

 wfuf] w]/} jf sd a6fl/Psf] klxrfg tyf ;dfwfg 

ug]{ 

@ !@ 

hfd x6fpg] . 

 

 hf]8fsf] hfd x6fpg] . 

 /f]nsf] hfd x6fpg] . 

 l:k08nsf] hfd x6fpg] . 

 ;]S;g 6\o"asf] hfd x6fpg] . 

 k+vfsf] hfd x6fpg] . 

 

@ ^ 

df]8o'n $ ;]lu|u];g tyf j]i6]h lgoGq0f (Wastage 
Control) 

$ * 

;]lu|u];g ug]{ . 

 

 dfn tyf dfnsf] /ª klxrfg ug]{÷5'6\ofpg] -

dfnsf] sn/ sf]l8ª ug]{_ . 

 l;DKn]S; / l/ª k|m]d alagsf] /ª klxrfg 

ug]{÷5'6\ofpg]] . 

 alagsf] ;fOh / /ª klxrfg ug]{÷5'6\ofpg]         

-alagsf] sn/ sf]l8ª ug]{_ .  

 

@ $ 

j]i6]h lgoGq0f ug]{  . 

 

 /f]ljª a]; j]i6]h lgoGq0f ug{ /f]ljª rfn' ubf{ jf 

lqmlnË ubf{ sd /f]ljª r'+8fpg] . 

 /f]n/ a]; j]i6]h lgoGq0f ug{ d]lzgdf a/fa/ 

k]6«f]lnË ug]{ . 

 xf8{ a]; j]i6]h lgoGq0f ug{ nk]6fsf] /Ë :kf]On/ 

x'g glbg] . 

 l:jlkª j]i6]h lgoGq0f ug]{  . 

 g'dflkmn -k+vf_ j]i6]h lgoGq0f ug{ d]lzgdf 

a/fa/ /fp08 nufpg] . 

@ $ 
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ljifo ;fdy{ u/fpg] p2]Zo 

;do 

;}4flGts 

-306f_ 

k|of]ufTds 

-306f_ 

df]8o'n % d]lzg ;/;kmfO{ tyf xfp;lslkª $ !) 

d]lzgsf] ;/;kmfO{ ug]{ . 

 

 alag xf]N8/ ;/;kmfO{ ug]{ . 

 k5fl8sf] hf]8f ;/;kmfO{ ug]{ . 

 qm]8]n ;/;kmfO{ ug]{ . 

 cufl8sf] hf]8f ;/;kmfO{ ug]{ . 

 6]G;g k'lnsf] ;/;kmfO{ ug]{ . 

 a]l/ªsf] ;/;kmfO{ ug]{ . 

 /f]nsf] ;/;kmfO{ ug]{ . 

 lnlˆ6ª 6]ksf] ;/;kmfO{ ug]{ . 

 hf]sLk'nLsf] ;/;kmfO{ ug]{ . 

 a|]ssf] ;/;kmfO{ ug]{ . 

 l:k08nsf] ;/;kmfO{ ug]{ . 

 d]lzg km'6sf] ;/;kmfO{ ug]{ . 

 k08fnsf] ;/;kmfO{ ug]{ . 

 /f]leË /8sf] ;/;kmfO{ ug]{ . 

@ ^ 

xfp;lslkª ug]{ 
 sfo{:ynsf] ;/;kmfO{ ug]{ . 

 k|of]udf cfpg] ;/;dfgx? cnu cnu  u/L 

ldnfP/ lglZrt 7fpFdf /fVg] . 

 xftdf cfPsf j]i6]hnfO{ hyfefjL e"O{df gemf/L 

y}nfdf /fVg] . 

 k|of]udf cfpg] / gcfpg] j]i6hnfO{ cnu cnu 

u/L lglZrt 7fpFdf /fVg] . 

 tof/L dfnx? lglZrt 7fpFdf ldnfP/ /fVg] . 

@ $ 

df]8o'n ^ k]zfut ;+rf/ tyf Jofj;flostf ljsf; * !) 

!= gLlt, lgod tyf 

lgb]{zg kfngf ug]{ 

 pBf]usf lgod yfxf kfpg] 

 pBf]usf gLlt yfxf kfpg] 

 pBf]un] hf/L u/]sf lgb]{zgx? yfxf kfpg] 

 gLlt, lgod tyf lgb]{zg a'em\g] / a'emfpg] 

 gLlt, lgodaf/] 5nkmn ug]{ 

 >d P]g af/] yfxf kfpg] 

 cfkm\gf] sfo{af/] hfgsf/L lng] 

 pBf]udf sfo{/t ljleGg txsf hgzlQm tyf 

pgLx?sf] lhDd]jf/L af/] yfxf kfpg] 

 pBf]udf ljleGg ljefu / tL ljefusf] sfdaf/] 

yfxf kfpg] 

 pBf]un] Display u/]sf lgb]{zgx? a'em\g] / 

cg';/0f ug]{ 

@  

@= ;fwf/0f lx;fa ug]{  ;fdfGo hf]8, 36fp, u'0ff efusf] 1fg k|fKt ug]{ 

 pTkfbg kl/df0f uGg] / n]Vg] 

@ $ 
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ljifo ;fdy{ u/fpg] p2]Zo 

;do 

;}4flGts 

-306f_ 

k|of]ufTds 

-306f_ 

 ;+s]tx? a'em\g] / n]Vg] 

 cfkm\gf] kfl/>dsf] lx;fa ug]{ 

#= lgj]bg n]Vg]  ;+jf]wg n]Vg] 

 7]ufgf n]Vg] 

 ldlt n]Vg] 

 lgj]bgsf] laa/0f n]Vg] 

 lgj]bg btf{ ug]{  

! @ 

$= kmf/fdx? eg]{  kmf/fd k|fKt ug]{ 

 kmf/fd eg]{ 

 ?h' ug]{ 

 kmf/fd a'emfpg] 

! @ 

%= ;+rf/ ug]{  cfkm\gf] sfdsf] af/] 5nkmn ug]{ 

 ;xof]uL;+u ;+jfb ug]{ 

 ;'k/efOh/nfO{ hfgsf/L lbg] 

 d]lzg dd{t ug{ nufpg] 

! @ 

^= k]zfut cfr/0f kfngf 

ug]{ 

 cfr/0f yfxf kfpg] 

 kfngf ug]{ 

 ;"rgfx? k9\g] / cg';/0f ug]{ 

 ;"rgfx? uf]Ko /fVg] 

 n}luË ;dfgtsf] Jojxf/ ug]{  

 o'lgogsf sf/0faf6 pBf]unfO{ xfgL gf]S;fgL 

gk'¥ofpg] . 

!  
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df]8\o'n !M k]zfut :jf:Yo / ;'/Iff 

:jf:Yo / ;'/lIft sfdbf/ g} clwstd pTkfbg / ;Lk k|of]u ug{ ;Ifd x'g] x'gfn] o; df]8\o'ndf k|lzIffyL{x?NffO{ 

k]zfut :jf:Yo / ;'/Iffsf af/]df k|lzIf0f u/fOG5 . k]zfut sfo{ubf{ x'g;Sg] ;+efljt b'3{6gfaf6 ;'/lIft 

/fVg / ljleGg vfn] /f]uaf6 aRg k|lzIffyL{x?nfO{ tof/ ul/G5 .  

;Lksf] ;"rL 

!= tflnd, k]zf tyf wfuf]sf] af/]df kl/lrt u/fpg] .  

@= sfo{:yndf x'g ;Sg] b'3{6gfaf6 aRg ;'/Iff cjnDa ug]{  

#= k|fylds pkrf/ ug]{ 

$= ;'/Iffsf ;fdu|Lx? k|of]u ug]{ 

%= t]n k|of]u ubf{ ;fjwfg ckgfpg] 

^= wfl/nf] cf}hf/ k|of]u ug]{ 

&=  ;fjwfgL k"j{s d]lzg rnfpg]  

*= cfuf] lgefpg] oGq k|of]u ug]{  

(= klx/g k|of]u ug]{ 
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sfo{ ljZn]if0f 

hDdf ;doM @ 306f 

k|of]ufTdsM  306f 

;}4flGtsM @ 306f 

 

sfo{ (Task) !M tflnd, k]zf tyf wfuf]sf] af/]df kl/lrt u/fpg] . 

qm=;+= r/0fx? sfo{ ;+kfbgsf p2]Zox? k|fljlws 1fg 

!= 

@= 

 

#= 

 

$= 

%= 

^= 

 

tflndsf] af/]df hfgsf/L  

tflnd kZrftsf cj;/ tyf 

r'gf}tLx? 

lk|-l:klgË ofg{ d]lzg ck/]6/ k]zfsf] 

hfgsf/L  

wfuf]sf] kl/ro 

wfuf]sf] dxTj 

wfuf]sf k|sf/ 

cj:yf 

– pBf]u 

– k|lzIf0f sf]7f 

 

sfo{M 

tflnd, k]zf tyf wfuf]sf] 

af/]df kl/lrt u/fpg] . 

 

dfkb08 

– tflnd, k]zf tyf 

wfuf]sf] af/]df kl/lrt 

u/fpPsf] 

– tflndsf] af/]df 

hfgsf/L  

– tflnd kZrftsf 

cj;/ tyf r'gf}tLx? 

– wfuf]sf] kl/ro 

– wfuf]sf] dxTj 

– wfuf]sf k|sf/ 

 

cfjZos cf}hf/÷pks/0f ;fdu|L 

kf]i6/, lel8of], rf6{;\ 

 

;'/Iff÷;fjwfgL M  

;'/Iff ;DaGwL hfgsf/L lng] 
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sfo{ ljZn]if0f 

hDdf ;doM ! 306f 

k|of]ufTdsM  306f 

;}4flGtsM ! 306f 

 

sfo{ (Task) @M d]lzg ;+rfng ubf{ x'g] b'3{6gfaf6 aRg ;'/Iffsf pkfox? cjnDag ug]{ . 

qm=;+= r/0fx? sfo{ ;+kfbgsf p2]Zox? k|fljlws 1fg 

!= 

@= 

#= 

 

$= 

%= 

^= 

&= 

 

*= 

(= 

kl/ro lbg] 

b'{36gf ;DaGwL kf]i6/ b]vfpg] 

sfo{ ;Dkfbg ubf{ x'g;Sg] ;+efljt 

b'3{6gfsf ;"rL agfpg] / j0f{g ug]{ 

b'3{6gf x'g] sf/0fx? atfpg] 

;'/Iffsf] kl/efiff atfpg] 

JolQmut ;'/Iffsf lgodx? ckgfpg] 

cf}hf/, pks/0f / d]lzg ;'/Iffsf] af/] 

atfpg] 

jftfj/0f ;'/Iff af/] atfpg] 

k|lzIffyL{;+u ;'/Iffaf/] 5nkmn ug]{ 

cj:yf 

– pBf]u 

– k|lzIf0f sf]7f 

 

sfo{M 

d]lzg ;+rfng ubf{ x'g] 

b'3{6gfaf6 aRg ;'/Iffsf 

pkfox? cjnDag ug]{ . 

 

dfkb08 

– ;'/Iffsf lgodx? yfxf 

kfPsf]  

– kl/efiff 

– ;+efljt hf]lvdx? 

– b'3{6gfsf k|sf/ 

– b'3{6gf x'g] sf/0fx? 

– ;'/Iffsf lgodx? 

 

cfjZos cf}hf/÷pks/0f ;fdu|L 

kf]i6/, lel8of], rf6{;\ 

 

;'/Iff÷;fjwfgL M  

;'/Iff ;DaGwL hfgsf/L lng] 
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sfo{ ;Dkfbg d"Nof+sgsf nflu Checklist 

 

sfo{M d]lzg ;+rfng ubf{ x'g] b'3{6gfaf6 aRg ;'/Iffsf pkfox? cjnDag ug]{ . 

 

qm=;+= k|lqmof u/]sf] gu/]sf] 

! kl/ro lbg]   

@ b'{36gf ;DaGwL kf]i6/ b]vfpg]   

# sfo{ ;Dkfbg ubf{ x'g;Sg] ;+efljt b'3{6gfsf ;"rL agfpg] 

/ j0f{g ug]{ 

  

$ b'3{6gf x'g] sf/0fx? atfpg]   

% ;'/Iffsf] kl/efiff atfpg]   

^ JolQmut ;'/Iffsf lgodx? ckgfpg]   

& cf}hf/, pks/0f / d]lzg ;'/Iffsf] af/] atfpg]   

* jftfj/0f ;'/Iff af/] atfpg]   

( k|lzIffyL{;+u ;'/Iffaf/] 5nkmn ug]{   

 

x:tfIf/M======================================== 

k|lzIfsM ======================================== 

ldltM  =========================================== 
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sfo{ ljZn]if0f 

 hDdf ;doM & 306f 

 k|of]ufTdsM ^ 306f 

 ;}4flGtsM ! 306f 

sfo{ (Task) #M k|fylds pkrf/ ug]{ . 

qm=;+= r/0fx? sfo{ ;+kfbgsf p2]Zox? k|fljlws 1fg 

!= 

@= 

#= 

 

$= 

 

 

 

% 

 

 

 

k|fylds pkrf/sf] kl/efiff lbg] 

k|fylds pkrf/sf ljlw yfxf kfpg] 

k|fylds pkrf/ ug'{kg]{ ljifosf] ;"rL 

agfpg] 

k]zf;+u ;DaGwL k|fylds pkrf/  -

sf6]sf], kf]n]sf], ;k{n] 6f]s]sf], d'5f{ 

k/]sf], n'M nfu]sf]_ cflbaf/] hfgsf/ x'g] 

tyf k|fylds pkrf/ ug]{ . 

k|fylds pkrf/ kl5 glhssf] :jf:Yo 

lgsfodf l;kmfl/; ug]{ 

 

cj:yf 

– sf/vfgf 

– d]lzgsf] ;fO6 

– k|lzIf0f sf]7f 

 

sfo{M 

k|fylds pkrf/sf] hfgsf/L 

lbg] 

 

dfkb08 

– k|fylds pkrf/sf] 

hfgsf/L kfPsf]  

– sf6]sf], kf]n]sf], ;k{n] 

6f]s]sf], d'5f{ k/]sf], n'M 

nfu]sf] k|fylds pkrf/ 

ug{ ;Sg] ePsf] . 

– kl/efiff 

– dxTj 

– k|sf/ 

– k|fylds pkrf/sf 

kmfObfx? 

– k|fylds pkrf/sf ljlw 

 

 

cfjZos cf}hf/÷pks/0f ;fdu|L 

snd, sfkL, First Aid sf ;fdfgx? ;lxtsf] First Aid Box 

 

;'/Iff÷;fjwfgL M  

:jf:Yo /xg] / c?nfO{ klg :jf:Yo /fVg cfjZos kg]{ 1fg lbg] . 
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sfo{ ;Dkfbg d"Nof+sgsf nflu Checklist 

 

sfo{M k|fylds pkrf/ ug]{ . 

qm=;+= k|lqmof u/]sf] gu/]sf] 

! k|fylds pkrf/sf] kl/efiff lbg]   

@ k|fylds pkrf/sf ljlw yfxf kfpg]   

# k|fylds pkrf/ ug'{kg]{ ljifosf] ;"rL agfpg]   

$ k]zf;+u ;DaGwL k|fylds pkrf/ -sf6]sf], kf]n]sf], ;k{n] 

6f]s]sf], d'5f{ k/]sf], n'M nfu]sf]_ cflbsf] k|fylds pkrf/ 

ug]{ . 

  

% k|fylds pkrf/ kl5 glhssf] :jf:Yo lgsfodf l;kmfl/; 

ug]{ 

  

 

x:tfIf/M======================================== 

k|lzIfsM ======================================== 

ldltM  =========================================== 
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sfo{ ljZn]if0f 

 hDdf ;doM # 306f 

 k|of]ufTdsM @ 306f 

 ;}4flGtsM ! 306f 

sfo{ (Task) $M ;'/Iff ;fdu|Lx? k|of]u ug]{ . 

qm=;+= r/0fx? sfo{ ;+kfbgsf p2]Zox? k|fljlws 1fg 

!= 

@= 

#= 

$= 

% 

^ 

& 

* 

( 

 

;'/Iffsf ;fdu|L klxrfg ug]{ 

;'/Iffsf ;fdu|L k|fKt ug]{ 

df:s nufpg] 

Pk|f]g nufpg] 

h'Qf nufpg] 

rZdf nufpg] 

cfjZos cg'?k k+hf nufpg] 

;'/Iffsf ;fdfg ;kmf /fVg] 

;'/Iffsf ;dfg k|of]u kZrft e08f/ 

ug]{  

cj:yf 

– sf/vfgf 

– k|lzIf0f sf]7f 

– d]lzgsf] ;fO6 

 

sfo{M 

;'/Iffsf ;fdfg k|of]u ug]{ 

 

dfkb08 

;'/Iffsf ;fdfgx? ;xL 

tl/sfn] k|of]u u/]sf]  

– dxTj 

– k|sf/ 

– k|of]u ug]{ t/Lsf 

– kmfObf, j]kmfObf 

 

cfjZos cf}hf/÷pks/0f ;fdu|L 

df:s, Pk|f]g, h'Qf, rZdf, k+hf . 

 

;'/Iff÷;fjwfgL M  

;'/Iffsf ;fdu|L k|of]u ug]{ af/] atfpg] 
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sfo{ ;Dkfbg d"Nof+sgsf nflu Checklist 

 

sfo{M ;'/Iffsf ;fdu|L kQf nufpg] . 

qm=;+= k|lqmof u/]sf] gu/]sf] 

! ;'/Iffsf ;fdu|L klxrfg ug]{   

@ ;'/Iffsf ;fdu|L k|fKt ug]{   

# df:s nufpg]   

$ Pk|f]g nufpg]   

% h'Qf nufpg]   

^ rZdf nufpg]   

& cfjZos cg'?k k+hf nufpg]   

* ;'/Iffsf ;fdfg ;kmf /fVg]   

( ;'/Iffsf ;dfg k|of]u kZrft e08f/ ug]{   

 

x:tfIf/M======================================== 

k|lzIfsM ======================================== 

ldltM  =========================================== 
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sfo{ ljZn]if0f 

 hDdf ;doM # 306f  

 k|of]ufTdsM @ 306f 

 ;}4flGtsM ! 306f 

sfo{ (Task) %M t]n k|of]u ubf{ ;fjwfgL ckgfpg] . 

qm=;+= r/0fx? sfo{ ;+kfbgsf p2]Zox? k|fljlws 1fg 

!= 

@= 

#= 

$= 

%= 

^= 

 

t]n k|fKt ug]{ 

t]n nufpg] :yfg klxrfg ug]{ 

t]n nufpg] 

t]n nufPsf] 7fpF ;kmf ug]{ 

t]n ;kmf u/]sf] ;fdu|L x6fpg]  

t]n aflx/ gr'xfpg] . 

cj:yf 

– d]lzgsf] ;fO6 

– sf/vfgf 

– k|lzIf0f sf]7f 

 

sfo{M 

t]n k|of]u ubf{ ;fjwfgL 

ckgfpg] 

 

dfkb08 

;fjwfgL k"a{s t]n k|of]u 

u/]sf] . 

– t]n k|of]u ug'{kg]{ 

sf/0fx? 

– t]n nufpg] t/Lsf 

– t]n hyfefjL kf]Vbf x'g] 

vt/fx? 

cfjZos cf}hf/÷pks/0f ;fdu|L 

t]n, ;kmf ug]{ ;fdfg 

 

;'/Iff÷;fjwfgL M  

t]n nufp+bf ;fjwfgL ckgfpg] 
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sfo{ ;Dkfbg d"Nof+sgsf nflu Checklist 

 

sfo{M t]n k|of]u ubf{ ;fwfjgL ckgfpg] . 

qm=;+= k|lqmof u/]sf] gu/]sf] 

! t]n k|fKt ug]{   

@ t]n nufpg] :yfg klxrfg ug{]   

# t]n nufpg]   

$ t]n nufPsf] 7fpF ;kmf ug]{   

% t]n ;kmf u/]sf] ;fdu|L x6fpg]    

^ t]n aflx/ gr'xfpg]   

 

x:tfIf/M======================================== 

k|lzIfsM ======================================== 

ldltM  =========================================== 
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sfo{ ljZn]if0f 

 hDdf ;doM # 306f  

 k|of]ufTdsM @ 306f 

 ;}4flGtsM ! 306f 

sfo{ (Task) ^M wfl/nf] cf}hf/ k|of]u ug]{ 

qm=;+= r/0fx? sfo{ ;+kfbgsf p2]Zox? k|fljlws 1fg 

!= 

@= 

 

#= 

 

$= 

 

% 

 

 

wfl/nf] cf}hf/ k|fKt ug]{ 

wfl/nf] cf}hf/sf] k|of]u ug'{kg]{ 

cj:yf ;'lglZrt ug]{ 

wfl/nf] cf}hf/ ;'/lIft x'g] ul/ 

;dfpg] 

wfl/nf] cf}hf/ ;xL tl/sfn] k|of]u 

ug]{ 

wfl/nf] cf}hf/ ;'/lIft 7fpFdf /fVg] 

cj:yf 

– sf/vfgf 

– d]lzgsf] ;fO6 

– sIff sf]7f 

 

sfo{M 

wfl/nf] cf}hf/ k|of]u ug]{ 

 

dfkb08 

wfl/nf] cf}hf/ ;'/lIft x'g] ul/ 

k|of]u u/]sf] 

 

 

– :nfO{j/ :kLg/df k|of]u 

x'g] wfl/nf] cf}hf/x?sf] 

kl/ro 

– wfl/nf] cf}hf/ k|of]u 

ug]{ sf/0f 

– cf}hf/ k|of]u ug]{ tl/sf 

– wfl/nf] cf}hf/af6 x'g] 

vt/fx? jf ;Defljt 

hf]lvdx? 

 

cfjZos cf}hf/÷pks/0f ;fdu|L 

5'/L, s}+rL, wfuf] 

 

;'/Iff÷;fjwfgL M  

wfl/nf] xltof/ k|of]u ubf{ ;f]af6 aRg] 
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sfo{ ;Dkfbg d"Nof+sgsf nflu Checklist 

 

sfo{M wfl/nf] cf}hf/ k|of]u ug]{ . 

qm=;+= k|lqmof u/]sf] gu/]sf] 

! wfl/nf] cf}hf/ k|fKt ug]{   

@ wfl/nf] cf}hf/sf] k|of]u ug'{kg]{ cj:yf ;'lglZrt ug]{   

# wfl/nf] cf}hf/ 7Ls;+u ;dfpg]   

$ wfl/nf] cf}hf/ ;xL tl/sfn] k|of]u ug]{   

% cf}hf/ ;'/lIft 7fpFdf /fVg]   

 

x:tfIf/M======================================== 

k|lzIfsM ======================================== 

ldltM  =========================================== 
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sfo{ ljZn]if0f 

hDdf ;doM & 306f  

k|of]ufTdsM ^ 306f 

 ;}4flGtsM ! 306f 

sfo{ (Task) &M ;fjwfgL k"j{s d]lzg rnfpg] . 

qm=;+= r/0fx? sfo{ ;+kfbgsf p2]Zox? k|fljlws 1fg 

!= 

@= 

#= 

 

$= 

 

 

% 

 

^ 

& 

 

 

d]lzg yfxf kfpg] 

d]lzgsf] cj:yf lg/LIf0f ug]{ 

v/fjL eP ;'kl/j]IfsnfO{ hfgsf/L 

lbg] 

d]lzgsf cfjfh klxrfg u/L km/s 

cfjfh cfPdf ;'kl/j]IfsnfO{ 

hfgsf/L lbg] . 

d]lzg rnfPsf] a]nf sfd k|lt 

Wofg s]lGb|t ug]{ 

d]lzg ;kmf /fVg] 

d]lzgsf] jl/kl/ ;kmf /fVg] 

cj:yf 

– sf/vfgf 

– d]lzgsf] ;fO6 

– k|lzIf0f sf]7f 

 

sfo{M 

;fjwfgL k"j{s d]lzg rnfpg] 

 

dfkb08 

;fjwfgL k"j{s d]lzg ;+rfng 

u/]sf] . 

– dxTj 

– ;+rfng ug]{ tl/sf 

– ;kmf /fVg] tl/sf 

– 7Ls;+u ;+rfng ubf{sf 

kmfObfx? 

 

cfjZos cf}hf/, pks/0f, ;fdu|L 

d]lzg, ;kmf ug]{ ;fdu|L 

 

;'/Iff÷;fjwfgL M  

d]lzg ;fjwfgL k"j{s ;+rfng ug]{ / ;+efljt b'3{6gfaf6 aRg] 
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sfo{ ;Dkfbg d"Nof+sgsf nflu Checklist 

 

sfo{M ;fjwfgL k"j{s d]lzg rnfpg] . 

qm=;+= k|lqmof u/]sf] gu/]sf] 

! d]lzg yfxf kfpg]   

@ d]lzgsf] cj:yf lg/LIf0f ug]{   

# v/fjL eP ;'kl/j]IfsnfO{ hfgsf/L lbg]   

$ d]lzgsf cfjfh klxrfg u/L km/s cfjfh cfPdf 

;'kl/j]IfsnfO{ hfgsf/L lbg] . 

  

% d]lzg rnfPsf] a]nf sfd k|lt Wofg s]lGb|t ug]{   

^ d]lzg ;kmf /fVg]   

& d]lzgsf] jl/kl/ ;kmf /fVg]   

 

x:tfIf/M======================================== 

k|lzIfsM ======================================== 

ldltM  =========================================== 
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sfo{ ljZn]if0f 

hDdf ;doM # 306f  

k|of]ufTdsM @ 306f 

 ;}4flGtsM ! 306f 

sfo{ (Task) *M cfuf] lgefpg] oGq k|of]u ug]{ . 

qm=;+= r/0fx? sfo{ ;+kfbgsf p2]Zox? k|fljlws 1fg 

!= 

 

@= 

#= 

 

$= 

 

% 

^ 

 

& 

* 

( 

 

cfunfuL x'g] ;Defljt :yfg yfxf 

kfpg] 

cfuf] lgefpg] oGq klxrfg ug]{ 

cfuf] lgefpg] :yn;Dd oGq 

Nofpg] 

cfuf] lgefpg] oGq vf]Ng] tyf 

k|of]u ug{ cEof; ug]{  

cfuf] lgefpg] 

cfuf] nfu]sf] hfgsf/L ;fyL tyf 

;'kl/j]IfsnfO{ lbg] 

cfuf] lgefpbf ;'/lIft a:g] 

cfuf]sf] kmf]xf]/ ;kmf ug]{ 

cfuf]af6 lgl:sPsf] kmf]xf]/ 

Joj:yfkg ug]{ 

cj:yf 

– sf/vfgf 

– sIff sf]7f 

– cfuf] nfu]sf] 7fpF 

 

sfo{M 

cfuf] lgefpg] oGq k|of]u 

ug]{ 

 

dfkb08 

cfuf] lgefpg] oGq 

7Ls;+u k|of]u u/]sf 

– cfuf] nfUg] cj:yf 

– cfuf] nfUg] sf/0fx? 

– cfuf]af6 x'g] gf]S;fgL 

– lgefpg] tl/sf 

– cfuf] lgefpbf x'g] vt/f 

tyf aRg] pkfox? 

 

cfjZos cf}hf/÷pks/0f ;fdu|L 

kfgL, Uof;, af]/f, jfN6L, dv 

 

;'/Iff÷;fjwfgL M  

cfuf] lgefpg] oGqaf6 yk b'3{6gf x'g glbg] . 
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sfo{ ;Dkfbg d"Nof+sgsf nflu Checklist 

 

sfo{M cfuf] lgefpg] oGq k|of]u ug]{ . 

qm=;+= k|lqmof u/]sf] gu/]sf] 

! cfunfuL x'g] ;Defljt :yfg yfxf kfpg]   

@ cfuf] lgefpg] oGq klxrfg ug]{   

# cfuf] lgefpg] :yn;Dd oGq Nofpg]   

$ cfuf] lgefpg] oGq vf]Ng]   

% cfuf] lgefpg]   

^ cfuf] nfu]sf] hfgsf/L ;fyL tyf ;'kl/j]IfsnfO{ lbg]   

& cfuf] lgefpbf ;'/lIft a:g]   

* cfuf]sf] kmf]xf]/ ;kmf ug]{   

( cfuf]af6 lgl:sPsf] kmf]xf]/ Joj:yfkg ug]{   

 

x:tfIf/M======================================== 

k|lzIfsM ======================================== 

ldltM  =========================================== 
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sfo{ ljZn]if0f 

hDdf ;doM ! 306f  

k|of]ufTdsM 306f 

 ;}4flGtsM ! 306f 

sfo{ (Task) (M klx/g k|of]u ug]{ . 

qm=;+= r/0fx? sfo{ ;+kfbgsf p2]Zox? k|fljlws 1fg 

!= 

@= 

 

#= 

 

$= 

%= 

 

 

 

 

n'h sk8f gnufpg] . 

cf}+7L, jfnf nufP/ sfo{:yndf 

gcfpg] . 

;'xfp+bf] / sfo{ ubf{ ;lhnf] x'g] 

sk8f nufP/ cfpg] . 

skfn v'Nnf g/fVg] . 

lxn ePsf] tyf lrKng] h'Qf 

gnufpg] . 

cj:yf 

sf/vfgf, sIff sf]7f 

 

p2]ZoM 

klx/g k|of]u ug]{ . 

 

dfkb08 

plrt klx/g ;lx tl/sfn] 

k|of]u u/]sf] . 

– sfo{:yndf sfd ubf{ 

nufpg] laleGg klx/gx? 

– nufpg] tl/sf 

– d]lzgdf g5'jfpg] . 

cfjZos cf}hf/÷pks/0f ;fdu|L 

 

;'/Iff÷;fjwfgLM 
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df]8\o"n @M d]lzg ;~rfng, Joj:yfkg 

o; df]8\o"ndf pBf]udf l/ªkm|]d d]lzgsf ljleGg efux? lrGg], lqmlnË ug]{, 8«fˆm \6Lª ug]{, lkl;ª, u]l6ª -

:kLlgË_ ug]{, 8flkmª ug]{ tyf d]lzg Joj:yfkg tyf wfuf] lgdf{0f ubf{ ug'{kg]{ ;Dk"0f{ ;Lkx?sf] pNn]v ul/Psf] 

5 . l:klgª ofg{ d]lzg ck/]6/ tfnLd k|fKt u/]kl5 l/ªk|]md d]lzgaf6 wfuf] lgdf{0f ug]{ sfddf oL sfdbf/x? 

bIf x'g] / pRr u'0f:t/Lo wfuf]sf pTkfbg ug{ ;Ifd x'g]5g\ .  

 

;Lksf] ;"rL 

1= d]lzgsf] ljleGg kf6{k"hf{x? lrGg] . 

2= lqmlnË ug]{ . 

3= 8«flˆ6ª ug]{ . 

4= lkl;ª, u]l6ª -:kLlgË_ ug]{ . 

5= 8flkmª ug]{ . 
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sfo{ ljZn]if0f 

hDdf ;doM !@ 306f  

 k|of]ufTdsM !) 306f 

 ;}4flGtsM @ 306f 

sfo{ (Task) !M d]lzgsf] ljleGg kf6{k"hf{x? lrGg] . 

 

qm=;+= r/0fx? sfo{ ;+kfbgsf p2]Zox? k|fljlws 1fg 

!= 

@= 

 

#= 

 

 

$= 

 

%= 

 

 

d]lzgsf] df]8]n / :k]G8n g+=yfxf 

kfpg] 

d]lzgsf] sDkgLsf] gfd yfxf kfpg] 

. 

d]lzgsf] :jLr, alQ, ljleGg 

OlG8s]6/ tyfkf6{k"hf{x?sf] klxrfg 

ug]{ . 

d]lzgsf kf6{k"hf{x?sf sfdsf] af/]df 

yfxf kfpg] . 

d]lzgsf kf6{k"hf{x?n] sfd gu/] 

To;sf] hfgsf/L lng] . 

cj:yf 

d]lzg ;+rfngdf /x]sf] 

sf/vfgf, sIff sf]7f 

 

p2]ZoM 

kf6k'hf{ lrGg] . 

 

dfkb08 

lrg]sf kf6k'hf{sf] ;"rL tof/ 

kf/]sf] . 

– d]lzg ;DaGwL 

hfgsf/L 

– cg'zf;g kfngf 

ug]{ 

– ;dosf] kfngf ug]{ 

– pTkfbsTj a9fpg] 

1fg 

– kf6{;\x?sf] dxTj 

– kf6{;\x?sf] sfd 

 

cfjZos cf}hf/÷pks/0f ;fdu|L 

skL, snd, d]lzg, d]lzgsf kf6{k"hf{x? 

 

;'/Iff÷;fjwfgL M  

d]lzgsf ljleGg kf6{k"hf{af6 x'g;Sg] ;+efljt vt/fx? 
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sfo{ ;Dkfbg d"Nof+sgsf nflu Checklist 

 

sfo{M d]lzgsf] ljleGg kf6{k"hf{x? lrGg] . 

qm=;+= k|lqmof u/]sf] gu/]sf] 

! 
d]lzgsf] df]8]n / :k]G8n g+=yfxf kfpg] 

  

@ 
d]lzgsf] sDkgLsf] gfd yfxf kfpg] . 

  

# 
d]lzgsf] :jLr, alQ, ljleGg OlG8s]6/ tyf kf6{k"hf{x?sf] 

klxrfg ug]{ . 
  

$ 
d]lzgsf kf6{k"hf{x?sf sfdsf] af/]df yfxf kfpg] . 

  

% 
d]lzgsf kf6{k"hf{x?n] sfd gu/] To;sf] hfgsf/L lng] . 

  

 

x:tfIf/M======================================== 

k|lzIfsM ======================================== 

ldltM  ===========================================
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                                sfo{ ljZn]if0f 

hDdf ;doM & 306f  

k|of]ufTdsM ^ 306f 

 ;}4flGtsM ! 306f 

sfo{ (Task) @M lqmlnË ug]{ . 

qm=;+= r/0fx? sfo{ ;+kfbgsf p2]Zox? k|fljlws 1fg 

!= 

 

@= 

#= 

 

 

$= 

 

 

 

 

l;DKn]S;af6 el/P/ cfPsf alag -

dfn_ xf]N8/df em'08\ofpg] . 

/f]leË rfn' ug]{ . 

/f]leËnfO{ U /8 dfkm{t First rod, 

Second Rod x'+b} /f]leª ufO{8df nuL 

l5/fpg] . 

/f]laª lkl;Ë ug]{ 

cj:yf 

sf/vfgf, sIff sf]7f, 

d]lzgsf] ;fO6 

 

p2]ZoM 

lqmlnË ug]{ . 

 

dfkb08 

;lx tl/sfn] lqmlnË u/]sf] . 

– Xf]N8/sf] 1fg 

– em'G8ofpg] tl/sf 

– ;lx tl/sfn] /f]leË 

rfn' ug]{ lalw 

 

cfjZos cf}hf/÷pks/0f ;fdu|L 

6«ln, alag, d]lzg, 

 

;'/Iff÷;fjwfgLM 

 Aflag em'G8ofpbf gemg]{ u/L xf]N8/df c8\ofpg] . 

 Uff8L n}hfbf Nofpbf Wofg lbg] . 

 alag nufpbf Wofg lbg] . 

 alag e'O{+df gemfg{] . 
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sfo{ ;Dkfbg d"Nof+sgsf nflu Checklist 

 

sfo{M lqmlnË ug]{ . 

qm=;+= k|lqmof u/]sf] gu/]sf] 

! 
l;Dk]S;af6 /f]ljË el/P/ cfPsf alag -dfn_ xf]N8/df 

e'mG8\ofpg] . 
  

@ 
/f]leË rfn' ug]{ . 

  

# 
/f]leËnfO{ /8 dfkm{t First rod, Second Rod df l5/fP/ 

/f]leª ufO{8df nuL l5/fpg] . 
  

$ 
/f]laª lkl;Ë ug]{ . 

  

 

 

x:tfIf/M======================================== 

k|lzIfsM ======================================== 

ldltM  ===========================================
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                              sfo{ ljZn]if0f 

hDdf ;doM * 306f  

k|of]ufTdsM ^ 306f 

 ;}4flGtsM @ 306f 

sfo{ #M 8«flˆ6ª ug]{ . 

qm=;+= r/0fx? sfo{ ;+kfbgsf p2]Zox? k|fljlws 1fg 

!= 

 

@= 

 

#= 

 

$= 

 

%= 

^= 

&= 

*= 

 

 

k5fl8 hf]8fdf /f]leË (Roving) uP 

guPsf] r]s ug]{ . 

a6g Pk|f]gdf /f]leË (Roving) uP 

guPsf] r]s ug]{ . 

qm]8nsf] aLraf6 /f]leË (Roving) 

uP guPsf] r]s ug]{ . 

;]S;g kfOkdf /f]leË (Roving) uP 

guPsf] r]s ug]{ . 

Pk|f]g eP gePsf] r]s ug]{ . 

Hff]8f r]s ug]{ . 

q]m8n r]s ug]{ . 

;]G;g kfOk hfd r]s ug]{ . 

 

cj:yf 

sf/vfgf, sIff sf]7f, 

d]lzgsf] ;fO6 

 

p2]ZoM 

8«flˆ6ª ug]{ . 

 

dfkb08 

;lx tl/sfaf6 /f]leË rfn' 

u/L 8«flˆ6ª u/]sf] . 

– /f]leË l5/fpg] tl/sf 

– 8«flˆ6ª ug]{ tl/sf 

– /f]leË ;lx lbzfaf6 

uP guPsf] 1fg 

– /f]leË hfg] kf6{k'hf{sf] 

1fg 

 

cfjZos cf}hf/÷pks/0f ;fdu|L 

/f]leË, d]lzg, wfuf] 

;'/Iff÷;fjwfgL M  

 8«fˆm\6Lª x'Fbf dfn hfd ePdf ;'/lIft tl/sfn] /f]leËnfO{ r'8fP/ /8df afFwL cfd{nfO{ xf]lzof/L;fy 

p7fpg] . 

 hfd nfUg glbg] . 

 /f]leË cf}nfdf a]l/g glbg] . 

 hfd nfu]df cfd{nfO{ ;fjwfgLsf ;fy p7fpg] . 

 rSs' grnfpg] . 

 

 

 

 

 



35 
 

sfo{ ;Dkfbg d"Nof+sgsf nflu Checklist 

 

sfo{M 8«flˆ6ª ug]{ . 

qm=;+= k|lqmof u/]sf] gu/]sf] 

! 
k5fl8 hf]8fdf /f]leË uP guPsf] r]s ug]{ . 

  

@ 
a6g Pk|f]gdf /f]leË uP guPsf] r]s ug]{ . 

  

# 
qm]8nsf] aLraf6 /f]leË uP guPsf] r]s ug]{ . 

  

$ 
;]S;g kfOkdf /f]leË uP guPsf] r]s ug]{ . 

  

% 
Pk|f]g eP gePsf] r]s ug]{ . 

  

^ 
Hff]8f r]s ug]{ . 

  

& 
q]m8n r]s ug]{ . 

  

* 
;]G;g kfOk hfd r]s ug]{ . 

  

 

x:tfIf/M======================================== 

k|lzIfsM ======================================== 

ldltM  ===========================================
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                                  sfo{ ljZn]if0f 

hDdf ;doM @& 306f  

k|of]ufTdsM @$ 306f 

 ;}4flGtsM # 306f 

sfo{ (Task) $M lkl;ª, u]l6ª -:kLlgË_ ug]{ . 

qm=;+ r/0fx? sfo{;+kfbgsf p2]Zox? k|fljlws 1fg 

!= 

@= 

#= 

 

$= 

 

 

%= 

 

 

 

:k]08ndf vfnL alag nufpg] . 

vfln alagdf wfuf] nk]6g]÷u]l6ª ug]{ . 

alagsf] /ª / dfnsf] /ª r]s u/L 

u]l6ª ug]{ . 

nk]6]sf] wfuf] 5Nnfdf l5/fO{ ABC l/ª 

n]lk6 x'sdf km;fO{ hf]8fsf] dflyaf6 

/f]n/ lk;Lª ug]{ . 

r'l8Psf] wfuf] hf]8\g] . 

cj:yf 

sf/vfgf, sIff sf]7f, 

d]lzgsf] ;fO6 

 

p2]ZoM 

lkl;ª, u]l6ª -:kLlgË_ ug]{ . 

 

dfkb08 

– 5Nnfdf gc8\lsg] u/L 

l5/fO{Psf] . 

– r'l8Psf] wfuf] hf]8]sf] . 

– alag / wfufsf] /+u 

klxrfg 

– alag sfvLdf RofKg] 

tl;sf 

– wfuf ;dfpg] tl/sf 

– alagdf wfuf] l5/fpg] 

tl/sf 

– a|]s nufpg] 1fg 

– 5Nnfdf wfuf km;fpg] 

lalw 

– ABC l/ª / n]lk6 

x"sdf wfuf] l5/fpg] 

lalw 

– hf]8fdfly wfuf] nfg] 

tl/sf 

 

cfjZos cf}hf/÷pks/0f ;fdu|L 

alag, d]lzg 

;'/Iff÷;fjwfgL M  

 Wffuf] cf}nfn] ;dfpbf / 5Nnfdf l5/fpbf csf]{ :k]G8nsf] 5Nnfaf6 cf}nfdf nfUg ;Sg] rf]6af6 aRg] 

. 

 Wffuf] xftdf gcNemfpg] 

 a|]s /fd|f] ;+u nufpg]  

 wfuf] cf}nfn] g;dfpg] 

 hf]8faf6 lkl;ª ubf{ cf}nfnfO{ hf]8faf6 arfpg]  
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sfo{ ;Dkfbg d"Nof+sgsf nflu Checklist 

 

sfo{M lkl;ª, u]l6ª -:kLlgË_ ug]{ . 

qm=;+= k|lqmof u/]sf] gu/]sf] 

! :k]08ndf vfnL alag nufpg] . 
  

@ vfln alagdf wfuf] nk]6g]÷u]l6ª ug]{ . 
  

# alagsf] /ª / dfnsf] /ª r]s ul/ u]l6ª ug]{ . 
  

$ nk]6]sf] wfuf] 5Nnfdf l5/fO{ ABC l/ª n]lk6 x'sdf km;fO{ 

hf]8fsf] dfyLaf6 /f]n/ lk;Lª ug]{ . 

  

% r'l8Psf] wfuf] hf]8\g] . 
  

 

x:tfIf/M======================================== 

k|lzIfsM ======================================== 

ldltM  ===========================================
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                              sfo{ ljZn]if0f 

hDdf ;doM !) 306f  

k|of]ufTdsM * 306f 

 ;}4flGtsM @ 306f 

sfo{ (Task) %M 8flkmª ug]{ . 

qm=;+= r/0fx? sfo{ ;+kfbgsf p2]Zox? k|fljlws 1fg 

!= 

@= 

#= 

$= 

%= 

 

:k]08ndf vfnL alag nufpg] . 

6«ln tyf 6fkf Joj:yfkg ug]{ . 

vfnL alag 6fkfdf eg]{ . 

alagdf el/Psf] wfuf] dfn lgsfNg] 

. 

tof/L dfnnfO{ lglZrt 7fpFdf 

e08f/0f ug]{  

cj:yf 

sf/vfgf, rfn' cj:yfsf] 

d]lzg, sIff sf]7f 

 

p2]ZoM 

8flkmª ug]{ . 

 

dfkb08M 

vfnL alag :k]G8ndf nufO{ 

8flkmª u/]sf] . 

 

– alagsf] /+usf] 1fg 

– 6fkfdf eg]{ 1fg 

– :k]G8naf6 Aff]lag 

lgsfNg]] tl/sf 

– Alag :k]G8ndf 

nufpg] / ;lx 

tl/sfn] :k]G8ndf 

a;fpg] 1fg 

– lgsfn]sf]  alagnfO{ 

e08f/0f ug]{ 1fg  

 

cfjZos cf}hf/÷pks/0f ;fdu|L 

d]lzg, 6«ln, alag / 6fkf 

 

;'/Iff÷;fjwfgL M  

 6«ln XofG8lnu+ ubf{ rf]6k6s gnufpg] . 

 6«ln ;jwfgL;fy nfg] Nofpg] . 

 6«lnnfO{ slx st} 7Ss/ gnufpg] . 

 6«lnnfO{ lglZrt 7fpFdf ldnfP/ /fVg] . 

 6«ln dfly gr8g] . 

 tof/L dfn /fVbf tyf vfnL alag ebf{ Wofg lbg] .  
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sfo{ ;Dkfbg d"Nof+sgsf nflu Checklist 

 

sfo{M 8flkmª ug]{ 

qm=;+= k|lqmof u/]sf] gu/]sf] 

! 
:k]08ndf vfnL alag nufpg] . 

  

@ 
6«ln tyf 6fkf Joj:yfkg ug]{ . 

  

# 
vfnL alag 6fkfdf eg]{ . 

  

$ 
alagdf el/Psf] wfuf] dfn lgsfNg] . 

  

% 
tof/L dfnnfO{ lglZrt 7fpFdf e08f/0f ug]{ . 

  

 

x:tfIf/M======================================== 

k|lzIfsM ======================================== 

ldltM  =========================================== 
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df]8\o'n #M d]lzg ;~rfngdf cfpg] hfd / kmN6 klxrfg tyf ;dfwfg 

o; df]8\o"ndf pBf]udf d]lzg ;~rfngdf cfpg] hfd / kmN6 klxrfg tyf ;dfwfg ubf{ ug'{kg]{ ;Dk"0f{ 

;Lkx?sf] pNn]v ul/Psf] 5 . l:klgª ofg{ d]lzg ck/]6/n] l:klgª ubf{ ug'{kg]{ ;Lkx?, hfGg'kg]{ 1fg tyf 

k]zf ;DalGw cjwf/0ffx? hfg]kl5 wfuf] tyf alagdf cfpg] kmN6sf] klxrfg tyf ;dfwfg ug]{ / hfd x6fpg] 

sfddf oL sfdbf/x? bIf x'g]5g\ . kmn:j?k d]lzgsf kff6{;\df Iflt gk'Ug], pTkflbt dfnsf] u'0f:t/df c;/ 

gkg]{ / pTkfbg a[l4 ug{ ;Ifd x'g]5g\ .  

 

;Lksf] ;"rL 

 wfuf] tyf alagdf cfpg] kmN6sf] klxrfg tyf ;dfwfg ug]{  

 hfd x6fpg] . 
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sfo{ ljZn]if0f 

hDdf ;doM !$ 306f  

k|of]ufTdsM !@ 306f 

 ;}4flGtsM @ 306f 

sfo{ (Task) !M wfuf] tyf alagdf cfpg] kmN6sf] klxrfg tyf ;dfwfg ug]{ . 

qm=;+= r/0fx? sfo{ ;+kfbgsf p2]Zox? k|fljlws 1fg 

!= 

 

@= 

 

#= 

 

$= 

 

%= 

 

^ 

 

& 

 

* 

 

( 

 

!) 

 

!! 

 

!@ 

 

8jn l:klgª kmN6sf] klxrfg 

tyf;dfwfg ug]{ . 

l;+un l:klgª kmN6sf] klxrfg 

tyf ;dfwfg ug]{ . 

l/ª s6 kmN6sf] klxrfg tyf 

;dfwfg ug]{ . 

a6d :KjfN6 kmN6sf] klxrfg tyf 

;dfwfg ug]{ . 

l;s alag kmN6sf] klxrfg tyf 

;dfwfg ug]{ . 

/ª u]l6ª kmN6sf] klxrfg tyf 

;dfwfg ug]{ . 

nª u]l6ª kmN6sf] klxrfg tyf 

;dfwfg ug]{ . 

km\nfO{ kmN6sf] klxrfg tyf 

;dfwfg ug]{ . 

nk]6f kmN6sf] klxrfg tyf 

;dfwfg ug]{ . 

lsrL{ kmN6sf] klxrfg tyf 

;dfwfg ug]{ 

sG6fldg]zg tyf ldS; kmN6sf] 

klxrfg tyf ;dfwfg ug]{ . 

wfuf] w]/} jf sd a6fl/Psf] 

klxrfg tyf ;dfwfg ug]{ 

cj:yf 

sf/vfgf, d]lzgsf] ;fO6, 

k|lzIf0f sf]7f 

 

p2]ZoM 

wfuf] tyf alagdf cfpg] 

kmN6sf] klxrfg tyf ;dfwfg 

ug]{ . 

 

dfkb08 

alagdf cfpg] kmN6sf] ;xL 

klxrfg u/L ;d:ofsf] ;dfwfg 

u/]sf]. 

 

– kmN6sf] klxrfg ug]{ 

lalw 

– ;dfwfg ug]{ lalw 

– o;sf kmfO{bf / 

a]kmfO{bf 

– u'0f:t/df kg]{ c;/sf] 

1fg 

 

cfjZos cf}hf/÷pks/0f ;fdu|LM 

d]lzg, laleGg /u+sf] wfuf] 

;'/Iff÷;fjwfgL M  

kmN6 klxrfg ubf{ laz]if ;fjwfgL ckgfpg] . 
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sfo{ ;Dkfbg d"Nof+sgsf nflu Checklist 

 

sfo{M wfuf] tyf alagdf cfpg] kmN6sf] klxrfg tyf ;dfwfg ug]{ . 

qm=;+= k|lqmof u/]sf] gu/]sf] 

! 
8jn l:klgª kmN6sf] klxrfg tyf;dfwfg ug]{  

  

@ 
l;+un l:klgª kmN6sf] klxrfg tyf ;dfwfg ug]{  

  

# 
l/ª s6 kmN6sf] klxrfg tyf ;dfwfg ug]{  

  

$ 
a6d :jfON8 kmN6sf] klxrfg tyf ;dfwfg ug]{  

  

% 
l;s alag kmN6sf] klxrfg tyf ;dfwfg ug]{  

  

^ 
/ª u]l6ª kmN6sf] klxrfg tyf ;dfwfg ug]{  

  

& 
nª u]l6ª kmN6sf] klxrfg tyf ;dfwfg ug]{  

  

* 
km\nfO{ kmN6sf] klxrfg tyf ;dfwfg ug]{  

  

( 
nk]6f kmN6sf] klxrfg tyf ;dfwfg ug]{  

  

!) 
lsrL{ kmN6sf] klxrfg tyf ;dfwfg ug]{  

  

!! 
sG6fldg]zg tyf ldS; kmN6sf] klxrfg tyf ;dfwfg 

ug]{ . 
  

!@ 
wfuf] w]/} jf sd a6fl/Psf] klxrfg tyf ;dfwfg ug]{ 

  

 

x:tfIf/M======================================== 

k|lzIfsM ======================================== 

ldltM  ===========================================
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                                      sfo{ ljZn]if0f 

hDdf ;doM * 306f  

k|of]ufTdsM ^ 306f 

 ;}4flGtsM @ 306f 

sfo{ (Task) @M hfd x6fpg] . 

qm=;+= r/0fx? sfo{ ;+kfbgsf p2]Zox? k|fljlws 1fg 

!= 

@= 

#= 

$= 

%= 

 

hf]8fsf] hfd x6fpg] . 

/f]nsf] hfd x6fpg] . 

l:k08nsf] hfd x6fpg] . 

;]S;g 6\o"asf] hfd x6fpg] . 

k+vfsf] hfd x6fpg] . 

 

cj:yf 

sf/vfgf, sIff sf]7f, 

d]lzgsf] ;fO6 

 

p2]ZoM 

hfd x6fpg] . 

 

dfkb08 

s'g} klg ;fdfgdf Iflt 

gk'/\ofO{ d]lzgdf b]vf k/]sf] 

hfd x6fO{Psf]] . 

– cfd{ p7fpg] tl/sf 

– kf6{ klxrfgsf] 1fg 

– hfd x6fpg] tl/sf 

– rSs' rnfpg] tl/sf 

– hfdaf6 kg]{ c;/sf] 

1fg 

– hfdsf kmfO{bf a]kmfO{bf 

 

 

cfjZos cf}hf/÷pks/0f ;fdu|L 

rSs' 

 

;'/Iff÷;fjwfgL M  

rSs' rnfpbf d]lzgsf kf6{ / z/L/sf c+udf Iflt x'gaf6 arfpg] . 
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sfo{ ;Dkfbg d"Nof+sgsf nflu Checklist 

 

sfo{M hfd x6fpg] . 

 

qm=;+= k|lqmof u/]sf] gu/]sf] 

! 
hf]8fsf] hfd x6fpg] . 

  

@ 
/f]nsf] hfd x6fpg] . 

  

# 
l:k08nsf] hfd x6fpg] . 

  

$ 
;]S;g 6\o"asf] hfd x6fpg] . 

  

% 
k+vfsf] hfd x6fpg] . 

  

 

x:tfIf/M======================================== 

k|lzIfsM ======================================== 

ldltM  =========================================== 
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df]8\o'n $M ;]lu|u];g tyf j]i6]h lgoGq0f 

o; df]8\o'ndf pBf]udf ;]u|Lu];g tyf j]i6]h lgoGq0f (Wastage Control) ubf{ ug'{kg]{ ;Dk"0f{ ;Lkx?sf] 

pNn]v ul/Psf] 5 . l:klgª ofg{ d]lzg ck/]6/n] d]lzgaf6 wfuf] agfpg] qmddf ;]u|Lu];g tyf Wastage 

Control ug]{ sfddf oL sfdbf/x? bIf x'g]5g\ / pTkflbt j:t' u'0f:t/Lo x'g] tyf clws pTkfbg ug{ ;Ifd 

x'g]5g\ .  

 

;Lksf] ;"rL 

 ;]lu|u];g ug]{ 

 j]i6]h lgoGq0f (Wastage Control) ug]{ 
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sfo{ ljZn]if0f 

hDdf ;doM ^ 306f  

k|of]ufTdsM $ 306f 

 ;}4flGtsM @ 306f 

sfo{ (Task) !M ;]lu|u];g ug]{ . 

qm=;+= r/0fx? sfo{ ;+kfbgsf p2]Zox? k|fljlws 1fg 

!= 

 

 

@= 

 

#= 

 

 

dfn tyf dfnsf] /ª klxrfg 

ug]{÷5'6\ofpg] -dfnsf] sn/ sf]l8ª 

ug]{_ . 

l;DKn]S; / l/ª k|m]d alagsf] /ª 

klxrfg ug]{÷5'6\ofpg] . 

alagsf] ;fOh / /ª klxrfg 

ug]{÷5'6\ofpg] -alagsf] sn/ 

sf]l8ª ug]{_ . 

cj:yf 

sf/vfgf, sIff sf]7f, 

d]lzgsf] ;fO6 

 

p2]ZoM 

;]lu|u];g ug]{ . 

 

dfkb08 

;fdfgsf] /+Ë klxrfg u/L 

wfuf]sf] u'0f:t/ sfod u/]sf] 

. 

 

– sn/sf] 1fg 

– sn/sf] klxrfg cg';f/ 

sfo{ ug]{ tl/sf 

– o;af6 kg]{ c;/sf] 

1fg 

 

cfjZos cf}hf/÷pks/0f ;fdu|L 

sfkL, snd 
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sfo{ ;Dkfbg d"Nof+sgsf nflu Checklist 

 

sfo{M ;]lu|u];g ug]{ . 

qm=;+= k|lqmof u/]sf] gu/]sf] 

! 
dfn tyf dfnsf] /ª klxrfg ug]{÷5'6\ofpg] -dfnsf] sn/ 

sf]l8ª ug]{ _ . 
  

@ 
l/ª k|m]d alagsf] /ª klxrfg ug]{÷5'6\ofpg] . 

  

# 
alagsf] ;fOh / /ª klxrfg ug]{÷5'6\ofpg] -alagsf] sn/ 

sf]l8ª ug]{_ . 
  

 

x:tfIf/M======================================== 

k|lzIfsM ======================================== 

ldltM  =========================================== 
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sfo{ ljZn]if0f 

hDdf ;doM ^ 306f  

k|of]ufTdsM $ 306f 

 ;}4flGtsM @ 306f 

sfo{ (Task) @M j]i6]h lgoGq0f ug]{ . 

qm=;+= r/0fx? sfo{ ;+kfbgsf p2]Zox? k|fljlws 1fg 

!= 

 

 

@= 

 

#= 

 

$= 

%= 

 

 

/f]ljª a]; j]i6]h lgoGq0f ug{ 

/f]ljª rfn' ubf{ jf lqmlnË ubf{ sd 

/f]ljª r'+8fpg] . 

/f]n/ a]; j]i6]h lgoGq0f ug{ 

d]lzgdf a/fa/ k]6«f]lnË ug]{ . 

xf8{ a]; j]i6]h lgoGq0f ug{ 

nk]6fsf] /Ë :kf]On/ x'g glbg] . 

l:jlkª j]i6]h lgoGq0f ug]{  . 

g'dflkmn -k+vf_ j]i6]h lgoGq0f ug{ 

d]lzgdf a/fa/ /fp08 nufpg] . 

 

cj:yf 

sf/vfgf, sIff sf]7f, d]lzgsf] 

;fO6 

 

p2]ZoM 

j]i6]h lgoGq0f ug]{  . 

 

dfkb08 
d]lzgsf kf6{x? ;kmf /  s'zn 

d]lzg ePsf] . 

- j]i6]h lgoGq0f ug]{ 

tl/sf 

- j]i6]hsf] klxrfg 

- j]i6]h 5f6\g] tl/sf 

- j]i6]h /fVg] tl/sf 

 

 

 

cfjZos cf}hf/÷pks/0f ;fdu|L 

y}nf,emf8', 6fkf 

 

;'/Iff÷;fjwfgLM 

 g'dflkmn j]i6 lgsfNbf ;'/lIft ;fy lgsfNg] . 

 8fkmsf] ;dodf dfq j]i6 lgsfNg] . 

 emf8' nufpbf otf ptf s;}nfO{ g7f]sfpg] . 

 j]i6nfO{ e'O{df gemf/L y}nfdf /fVg] . 
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sfo{ ;Dkfbg d"Nof+sgsf nflu Checklist 

 

sfo{M j]i6]h lgoGq0f ug]{ . 

qm=;+= k|lqmof u/]sf] gu/]sf] 

! 
/f]ljª a]; j]i6]h lgoGq0f ug{ /f]ljª rfn' ubf{ jf lqmlnË 

ubf{ sd /f]ljª r'8fpg] . 
  

@ 
/f]n/ a]; j]i6]h lgoGq0f ug{ d]lzgdf a/fa/ k]6«f]lnË ug]{ . 

  

# 
xf8{ a]; j]i6]h lgoGq0f ug{ nk]6fsf] /Ë :kf]On/ x'g glbg]  

  

$ 
l:jlkª j]i6]h lgoGq0f ug]{  . 

  

% 
g'dflkmn -k+vf_ j]i6]h lgoGq0f ug{  d]lzgdf a/fa/ /fp08 

nufpg] . 
  

 

x:tfIf/M======================================== 

k|lzIfsM ======================================== 

ldltM  =========================================== 
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df]8o'n %M d]lzg ;/;kmfO{ tyf xfp;lslkª . 

o; df]8\o"ndf pBf]udf d]lzg ;/;kmfO{ tyf  xfp;lslkª ubf{ ug'{kg]{ ;Dk"0f{ ;Lkx?sf] pNn]v ul/Psf] 5 . 

l:klgª ofg{ d]lzg ck/]6/ tfnLd k|fKt u/L l:klgª ubf{ ug'{kg]{ ;Lkx?, hfGg'kg]{ 1fg tyf k]zf ;DalGw 

cjwf/0ffx? hfg]kl5 d]lzg ;/;kmfO{ tyf  xfp;lslkª ug]{ sfddf oL sfdbf/x? bIf x'g]5g / kmn:j?k  

pRr u'0f:t/Lo tof/L dfn tof/ x'g'sf ;fy} clws pTkfbg ug{ ;Ifd x'g]5g\ .  

 

;Lksf] ;"rL 

 d]lzgsf] ;/;kmfO{ ug]{ 

 xfp;lslkª ug]{ 
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sfo{ ljZn]if0f 

hDdf ;doM * 306f  

k|of]ufTdsM ^ 306f 

 ;}4flGtsM @ 306f 

sfo{ (Task) !M d]lzgsf] ;/;kmfO{ ug]{ . 

qm=;+= r/0fx? sfo{ ;+kfbgsf p2]Zox? k|fljlws 1fg 

!= 

@= 

#= 

$= 

%= 

^= 

&+= 

*= 

(= 

!)= 

!!= 

!@= 

!#= 

!$= 

 

alag xf]N8/ ;/;kmfO{ ug]{ . 

k5fl8sf] hf]8f ;/;kmfO{ ug]{ . 

qm]8]n ;/;kmfO{ ug]{ . 

cufl8sf] hf]8f ;/;kmfO{ ug]{ . 

6]G;g k"lnªsf] ;/;kmfO{ ug]{ . 

a]l/ªsf] ;/;kmfO{ ug]{ . 

/f]nsf] ;/;kmfO{ ug]{ . 

lnlˆ6ª 6]ksf] ;/;kmfO{ ug]{ . 

hf]sLk'nLsf] ;/;kmfO{ ug]{ . 

a|]ssf] ;/;kmfO{ ug]{ . 

l:k08nsf] ;/;kmfO{ ug]{ . 

d]lzg km"6sf] ;/;kmfO{ ug]{ . 

k08fnsf] ;/;kmfO{ ug]{ . 

/f]leË /8sf] ;/;kmfO{ ug]{ . 

 

cj:yf 

sf/vfgf, d]lzgsf] ;fO6, 

k|lzIf0f sf]7f 

 

p2]ZoM 

d]lzgsf] ;/;kmfO{ ug]{ . 

 

dfkb08 

d]lzgsf] ;Dk"0f{ efusf] 

k"0f{?kdf ;/;kmfO{ u/]sf] . 

 

– ;kmfO{ ug]{ 7fpsf] 

klxrfg 

– ;kmfO{ ug]{ tl/sf 

– ;kmfO{sf] nflu 

k|of]u x'g] cf}hf/ 

rnfpg] 1fg 

– ;kmfO{sf kmfO{bf  

– ;kmfO{ gubf{ x'g] 

c;/ 

 

cfjZos cf}hf/÷pks/0f ;fdu|L 

d]lzg, a|';, ;nfO{ 

 

;'/Iff÷;fjwfgLM 

 ;'/Iffsf pks/0f rnfpbf xftdf rf]6k6s nfUgaf6 aRg] . 

 a|'; tyf ;nfO{ ;dfpbf ;lx tl/sfn] ;dfpg] . 

 hlt ;kmfO{ ug{ ;lsG5 Tolt dfq ug]{ . 

 

 



52 
 

sfo{ ;Dkfbg d"Nof+sgsf nflu Checklist 

 

sfo{M d]lzgsf] ;/;kmfO{ ug]{ . 

qm=;+= k|lqmof u/]sf] gu/]sf] 

! 
alag xf]N8/ ;/;kmfO{ ug]{ . 

  

@ 
k5f8Lsf] hf]8f ;/;kmfO{ ug]{ . 

  

# 
qm]8]n ;/;kmfO{ ug]{ . 

  

$ 
cuf8Lsf] hf]8f ;/;kmfO{ ug]{ . 

  

% 
6]G;g k"lnªsf] ;/;kmfO{ ug]{ . 

  

^ 
Af]l/ªsf] ;/;kmfO{ ug]{ . 

  

& 
/f]nsf] ;/;kmfO{ ug]{ . 

  

* 
lnlˆ6ª 6]ksf] ;/;kmfO{ ug]{ . 

  

( 
hf]sLk'nLsf] ;/;kmfO{ ug]{ . 

  

!) 
a|]ssf] ;/;kmfO{ ug]{ . 

  

!! 
l:k08nsf] ;/;kmfO{ ug]{ . 

  

!@ 
d]lzg km"6sf] ;/;kmfO{ ug]{ . 

  

!# 
k08fnsf] ;/;kmfO{ ug]{ . 

  

!$ 
/f]leË /8sf] ;/;kmfO{ ug]{ . 

  

 

x:tfIf/M======================================== 

k|lzIfsM ======================================== 

ldltM  ===========================================
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sfo{ ljZn]if0f 

hDdf ;doM ^ 306f  

k|of]ufTdsM $ 306f 

 z}4flGtsM @ 306f 

sfo{ (Task) @M xfp;lslkª ug]{ . 

 

qm=;+= r/0fx? sfo{ ;+kfbgsf p2]Zox? k|fljlws 1fg 

!= 

@= 

 

 

#= 

 

$= 

 

 

%= 

 

sfo{:ynsf] ;/;kmfO{ ug]{ . 

k|of]udf cfpg] ;/;dfgx? cnu 

cnu u/L ldnfP/ lglZrt 7fpdf 

/fVg] . 

xftdf cfPsf j]i6]hnfO{ hyfefjL 

e'O{df gemf/L y}nfdf /fVg] . 

k|of]udf cfpg] / gcfpg] 

j]i6]hnfO{ cnu cnu ul/ lglZrt 

7fpdf /fVg] . 

tof/L dfnx? lglZrt 7fpFdf 

ldnfP/ /fVg] . 

 

 

cj:yf 

sf/vfgf, d]lzgsf] ;fO6, 

k|lzIf0f sf]7f 

 

p2]ZoM 

xfp;lslkª ug]{ . 

 

dfkb08M 

pTkflbt dfn Aoj:yfkg 

u/]sf] . 

j]i6]hnfO{ ;xL 7fpFdf 

Aoj:yfkg u/]sf] . 

 

– ;/;kmfO{ ug]{ ljlwsf] 

1fg 

– j]i6]hsf] hfgsf/L 

– o;sf kmfO{bf / 

a]kmfO{sf af/]df 

hfgsf/L] 

– y}nf afWg] tl/sf  

– j]i6]h /fVg] tl/sf 

 

 

cfjZos cf}hf/÷pks/0f ;fdu|L 

emf8', 6fkf, alag 

 

;'/Iff÷;fjwfgLM 

 cf}hf/x? k|of]u ubf{ dfn v/fj / rf]6 k6s nfUg glbg] . 

 dfn /fVbf ldnfP/ /fVg] . 

 j]i6nfO{ lglZrt 7fpFdf /fVg] . 

 dfn cf];f/ k;f/ ubf{ Wofg lbg] . 
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sfo{ ;Dkfbg d"Nof+sgsf nflu Checklist 

 

sfo{M xfp;lslkª ug]{ . 

qm=;+= k|lqmof u/]sf] gu/]sf] 

! 
sfo{:ynsf] ;/;kmfO{ ug]{ 

  

@ 
k|of]udf cfpg] ;/;dfgx? cnu cnu  u/L ldnfP/ 

lglZrt 7fpdf /fVg] 
  

# 
xftdf cfPsf j]i6]hnfO{ hyfefjL e"O{df gemf/L y}nfdf 

/fVg] . 
  

$ 
xftdf cfPsf j]i6]hnfO{ hyfefjL e"O{df gemf/L y}nfdf 

/fVg] . 
  

% 
k|of]udf cfpg] / gcfpg] j]i6hnfO{ cnu cnu ul/ 

lglZrt 7fpdf /fVg] . 
  

^ 
tof/L dfnx? lglZrt 7fp+df ldnfP/ /fVg]  

 
  

 

x:tfIf/M======================================== 

k|lzIfsM ======================================== 

ldltM  =========================================== 
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df]8\o'n ^M ;+rf/ tyf Jofj;flostf ljsf; 

o; df]8o'ndf k|lzIffyL{x? Ps cfk;df ;k'/efOh/ tyf ;xof]uL;Fu k]zf;+u ;DalGwt ;+rf/sf ;Lkx? k|of]u 

ug]{5g\ . pgLx?nfO{ cfjZos kg]{ lgj]bg n]vg, ;fwf/0f lx;fa ug]{ tyf k]zf;+u ;DalGwt lgj]bg n]Vg,] 

kmf/fdx? eg]{, d]lzgdf ePsf v/fjL cflbaf/] cfkm\gf] ;'k/efOh/ -;'kl/j]Ifs_ nfO{ hfgsf/L u/fpg ;Sg]5g\ 

. pBf]usf gLlt, lgod tyf lgb]{zgx? yfxf kfpg] tyf kfngf ug{ ;Ifd x'g]5g\ .  

 

;Lksf] ;"rLM 

!= gLlt, lgod tyf lgb]{zg kfngf ug]{ 

@= ;fwf/0f lx;fa ug]{ 

#= lgj]bg n]Vg] 

$=  kmf/fdx? eg]{ 

%=  ;+rf/ ug]{ 

^= k]zfut cfr/0f kfngf ug]{  
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sfo{ ljZn]if0f 

hDdf ;doM @ 306f  

k|of]ufTdsM 306f 

 ;}4flGtsM @ 306f 

sfo{ (Task) !M gLlt, lgod tyf lgb]{zg kfngf ug]{ . 

qm=;+= r/0fx? sfo{ ;+kfbgsf p2]Zo k|fljlws 1fg 

! pBf]usf lgod yfxf kfpg] 

pBf]usf gLlt yfxf kfpg] 

pBf]un] hf/L u/]sf lgb]{zgx? yfxf kfpg] 

gLlt, lgod tyf lgb]{zg a'em\g] / 

a'emfpg] 

gLlt, lgodaf/] 5nkmn ug]{ 

>d P]g af/] yfxf kfpg] 

cfkm\gf] sfo{af/] hfgsf/L lng] 

pBf]udf sfo{/t ljleGg txsf hgzlQm 

tyf pgLx?sf] lhDd]jf/L af/] yfxf kfpg] 

pBf]udf ljleGg ljefu / tL ljefusf] 

sfdaf/] yfxf kfpg] 

pBf]un] Display u/]sf lgb]{zgx? a'em\g] 

/ cg';/0f ug]{  

cj:yfM 

– sf/vfgf 

– k|lzIf0f sf]7f 

– pBf]u kl/;/ 

 

sfo{M 

– pBf]usf gLlt, lgod 

lgb]{zg kfngf ug'{ 

 

dfkb08M 

pBf]un] tf]s]sf] 

lhDd]jf/L lgk"0f{ k"j{s 

;+kfbg u/]sf] 

– lgod 

– gLlt 

– lgb]{zgsf] km/s 

– dxTj 

– P]g tyf P]gsf] 

kl/efiff 

– Display u/]sf 

;"rgfsf] dxTj 

– lhDd]jf/Lsf] kl/efiff 

– ljefusf sfo{x? 

@ 

# 

$ 

% 

^ 

& 

* 

( 

!) 

 

!! 

 

cfjZos cf}hf/÷pks/0f ;fdu|L 

gLlt, lgod, lgb]{zgsf lstfjx? 

 

;'/Iff÷;fjwfgL M  
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sfo{ ;Dkfbg d"Nof+sgsf nflu Checklist 

 

sfo{M gLlt, lgod tyf lgb]{zg kfngf ug]{ . 

 

qm=;+= k|lqmof u/]sf] gu/]sf] 

! pBf]usf lgod yfxf kfpg]   

@ pBf]usf gLlt yfxf kfpg]   

# pBf]un] hf/L u/]sf lgb]{zgx? yfxf kfpg]   

$ gLlt, lgod tyf lgb]{zg a'em\g] / a'emfpg]   

% gLlt, lgodaf/] 5nkmn ug]{   

^ >d P]g af/] yfxf kfpg]   

& cfkm\gf] sfo{af/] hfgsf/L lng]   

* pBf]udf sfo{/t ljleGg txsf hgzlQm tyf pgLx?sf] 

lhDd]jf/L af/] yfxf kfpg] 

  

( pBf]udf ljleGg ljefu / tL ljefusf] sfdaf/] yfxf 

kfpg] 

  

!) pBf]un] Display u/]sf lgb]{zgx? a'em\g] / cg';/0f ug]{    

 

x:tfIf/M======================================== 

k|lzIfsM ======================================== 

ldltM  =========================================== 
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sfo{ ljZn]if0f 

hDdf ;doM ^ 306f  

k|of]ufTdsM $ 306f 

 ;}4flGtsM @ 306f 

sfo{ (Task)@M  ;fwf/0f lx;fa ug]{ . 

qm=;+= r/0fx? sfo{ ;+kfbgsf p2]Zo k|fljlws 1fg 

! c+s uGg] 
cj:yfM 

– sf/vfgf 

– k|lzIf0f sf]7f 

 

sfo{M 

– ;fwf/0f lx;fa ug]{ 

 

dfkb08M 

;fwf/0f lx;fa ug{ ;Sg] 

– lx;fjsf] k|sf/ 

– c+ssf] klxrfg 

– ;+s]tx? 

– :s]nsf] 1fg 

– lx;fjsf] dxTj 

@ c+s n]Vg] 

# hf]8 ug]{ 

$ 36fp ug]{ 

% efuf ug]{ 

^ u'0ff ug]{ 

& dL6/÷kmL6÷OGr ;]=dL= af/] hfgsf/L 

lng] 

* pTkfbg kl/df0f uGg] / n]Vg] 

( 

!) 

;+s]tx? a'em\g] / n]Vg] 

cfk'mn] kfpg] kfl/>ldssf] lx;fa lgsfNg] 

 

cfjZos cf}hf/÷pks/0f ;fdu|L 

sfkL, snd, :s]n, lx;fasf] lstfa 

 

;'/Iff÷;fjwfgL M  
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sfo{ ;Dkfbg d"Nof+sgsf nflu Checklist 

 

sfo{M ;fwf/0f lx;fa ug]{ 

 

qm=;+= k|lqmof u/]sf] gu/]sf] 

! c+s uGg]   

@ c+s n]Vg]   

# hf]8 ug]{   

$ 36fp ug]{   

% efuf ug]{   

^ u'0ff ug]{   

& dL6/÷kmL6÷OGr ;]=dL= af/] hfgsf/L lng]   

* pTkfbg kl/df0f uGg] / n]Vg]   

( 
;+s]tx? a'em\g] / n]Vg] 

  

!) cfk'mn] kfpg] kfl/>ldssf] lx;fa lgsfNg]   

 

x:tfIf/M======================================== 

k|lzIfsM ======================================== 

ldltM  =========================================== 
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sfo{ ljZn]if0f 

 hDdf ;doM # 306f 

 k|of]ufTdsM @ 306f 

 ;}4flGtsM ! 306f 

sfo{ (Task) #M lgj]bg n]Vg] . 

qm=;+= r/0fx? sfo{ ;+kfbgsf p2]Zo k|fljlws 1fg 

! 

@ 

# 

$ 

% 

;+jf]wg n]Vg] 

7]ufgf n]Vg] 

ldlt n]Vg] 

lgj]bgsf] laa/0f n]Vg] 

lgj]bg btf{ ug]{  

cj:yfM 

– pBf]u 

– k|lzIf0f sf]7f 

 

sfo{M 

lgj]bg n]Vg] 

 

dfkb08M 

;'4;+u lgj]bg n]Vg 

;Ifd ePsf] .  

– kl/efiff 

– dxTj 

– k|sf/ 

– n]Vg] tl/sf 

 

cfjZos cf}hf/÷pks/0f ;fdu|L 

sfkL, snd, af]8{ 

 

;'/Iff÷;fjwfgL M  
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sfo{ ;Dkfbg d"Nof+sgsf nflu Checklist 

 

sfo{M lgj]bg n]Vg] . 

qm=;+= k|lqmof u/]sf] gu/]sf] 

! 
;+jf]wg n]Vg] 

  

@ 
7]ufgf n]Vg] 

  

# 
ldlt n]Vg] 

  

$ 
lgj]bgsf] laa/0f n]Vg] 

  

% 
lgj]bg btf{ ug]{  

  

 

x:tfIf/M======================================== 

k|lzIfsM ======================================== 

ldltM  =========================================== 
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sfo{ ljZn]if0f 

 hDdf ;doM # 306f 

 k|of]ufTdsM @ 306f 

 ;}4flGtsM ! 306f 

sfo{ (Task) $M kmf/fdx? eg]{ . 

qm=;+= r/0fx? sfo{ ;+kfbgsf p2]Zo k|fljlws 1fg 

! 
cfjZos kmf/fdx? ;+sng ug]{ 

cj:yfM 

– pBf]u 

– k|lzIf0f sf]7f 

 

sfo{M 

kmf/fdx? eg]{  

 

dfkb08M 

z'4;+u kmf/fd eg{ 

;Ifd ePsf] .  

– kl/efiff 

– dxTj 

– k|sf/ 

@ 
z'4;+u kmf/fd eg]{ 

# 
kmf/fd ?h' ug]{ 

$ kmf/fddf ePsf cz'4 ;Rofpg]  

% ;DalGwt 7fpFdf kmf/fd a'emfpg]  

  

  

 

cfjZos cf}hf/÷pks/0f ;fdu|L 

sfkL, snd, af]8{ 

 

;'/Iff÷;fjwfgL M  
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sfo{ ;Dkfbg d"Nof+sgsf nflu Checklist 

 

sfo{M kmf/fdx? eg]{ . 

 

qm=;+= k|lqmof u/]sf] gu/]sf] 

! 
cfjZos kmf/fdx? ;+sng ug]{ 

  

@ 
z'4;+u kmf/fd eg]{ 

  

# 
kmf/fd ?h' ug]{ 

  

$ kmf/fddf ePsf cz'4 ;Rofpg]    

% ;DalGwt 7fpFdf kmf/fd a'emfpg]    

 

x:tfIf/M======================================== 

k|lzIfsM ======================================== 

ldltM  =========================================== 
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sfo{ ljZn]if0f 

 hDdf ;doM # 306f 

 k|of]ufTdsM @ 306f 

 ;}4flGtsM ! 306f 

sfo{ (Task) %M ;+rf/ ug]{ . 

qm=;+= r/0fx? sfo{ ;+kfbgsf p2]Zo k|fljlws 1fg 

! ;xof]uL Pj+ ;'k/efOh/nfO{ clejfbg ug]{ 

. 

cj:yfM 

– pBf]u 

– k|lzIf0f sf]7f 

 

sfo{M 

– ;+rf/ ug]{ 

 

dfkb08M 

;';'lrt / hfgsf/ 

sfdbf/ . 

– ;+jfbsf] dxTj 

– kl/ro 

– kl/efiff 

– k|sf/ 

@ ;xof]uL;Fu 5nkmn tyf ;+jfb ug]{ . 

# pTkfbgsf] u'0f:t/, sfdbf/ tyf d]lzgsf] 

cj:yf af/] ;'k/efOh/nfO{ hfgsf/L lbg] 

. 

$ d]lzg dd{t ug'{k/] ;DalGwt JolQmnfO{ 

hfgsf/L u/fpg] 

% cfkm"n] ;Dkfbg u/]sf sfo{sf] ljj/0f 

/fVg]  

^ cfkm"n] ;Dkfbg u/]sf] OsfO{ af]8{df n]Vg] 

& ;'rgfx? k9\g] . 

 

cfjZos cf}hf/÷pks/0f ;fdu|L 

sfkL, snd, af]8{ 

 

;'/Iff÷;fjwfgL M  

 



65 
 

sfo{ ;Dkfbg d"Nof+sgsf nflu Checklist 

 

sfo{M ;+rf/ ug]{ . 

 

qm=;+= k|lqmof u/]sf] gu/]sf] 

! ;xof]uL Pj+ ;'k/efOh/nfO{ clejfbg ug]{ .   

@ ;xof]uL;Fu 5nkmn tyf ;+jfb ug]{ .   

# pTkfbgsf] u'0f:t/, sfdbf/ tyf d]lzgsf] cj:yf af/] 

;'k/efOh/nfO{ hfgsf/L lbg] . 

  

$ d]lzg dd{t ug'{k/] ;DalGwt JolQmnfO{ hfgsf/L u/fpg]   

% cfkm"n] ;Dkfbg u/]sf sfo{sf] ljj/0f /fVg] .   

^ cfkm"n] ;Dkfbg u/]sf] OsfO{ af]8{df n]Vg]   

& ;'rgfx? k9\g] .   

 

x:tfIf/M======================================== 

k|lzIfsM ======================================== 

ldltM  =========================================== 
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sfo{ ljZn]if0f 

 hDdf ;doM ! 306f 

 k|of]ufTdsM 306f 

 ;}4flGtsM ! 306f 

sfo{ (Task) ^M k]zfut cg'zf;g kfngf ug]{ . 

qm=;+= r/0fx? sfo{ ;+kfbgsf p2]Zo k|fljlws 1fg 

! k]zf;+u ;DalGwt cfr/0fx? yfxf kfpg] cj:yfM 

– pBf]u 

– k|lzIf0f sf]7f 

 

sfo{M 

– k]zfut cfr/0f 

kfngf ug]{ 

 

dfkb08M 

– k]zfut cg'zf;g 

kfngf u/]sf] 

 

– kl/efiff 

– dxTj 

– kfngf ug]{ t/Lsf 

– ;"rgfx? 

– uf]kgLo ljifo 

– o'lgog cjwf/0ff 

– o'lgogsf kmfObf 

a]kmfObf 

– o'lgogsf] lhDd]jf/L 

– cg'zf;gsf] dxTj 

– JolQmut ;'/Iffsf] 

dxTj   

@ k]zfut lgod cg'zf;g kfngf ug]{ . 

# ;"rgfx? k9\g] / cg';/0f ug]{  

$ JolQmut ;/;kmfO{nfO{ Wofg lbg] 

% cfkm"n] nufPsf] o'lgkmd{ 7Ls;+u nufpg] 

^ k]zf;+u ;DalGwt uf]kgLotf sfod /fVg] . 

& n}luË, juL{o, If]qLo, hfltut, ;dfgtfsf] 

Jojxf/ k|bz{g ug]{ . 

* o'lgogsf sf/0faf6 pBf]unfO{ xfgL gf]S;fgL 

gk'¥ofpg] . 

cfjZos cf}hf/÷pks/0f ;fdu|L 

  

;'/Iff÷;fjwfgL M  
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sfo{ ;Dkfbg d"Nof+sgsf nflu Checklist 

 

sfo{M k]zfut cg'zf;g kfngf ug]{ . 

 

qm=;+= k|lqmof u/]sf] gu/]sf] 

! k]zf;+u ;DalGwt cfr/0fx? yfxf kfpg] .   

@ k]zfut lgod cg'zf;g kfngf ug]{ .   

# ;"rgfx? k9\g] / cg';/0f ug]{   

$ JolQmut ;/;kmfO{nfO{ Wofg lbg] .   

% cfkm"n] nufPsf] o'lgkmd{ 7Ls;+u nufpg] .   

^ k]zf;+u ;DalGwt uf]kgLotf sfod /fVg] .   

& cfkm\gf] k]zf;+u ;DjlGwt P]g÷ lgodaf/] hfgsf/ /xg] .   

* n}luË, juL{o, If]qLo, hfltut, ;dfgtfsf] Jojxf/ k|bz{g 

ug]{ . 

  

( o'lgogsf sf/0faf6 pBf]unfO{ xfgL gf]S;fgL gk'¥ofpg] .   

 

x:tfIf/M======================================== 

k|lzIfsM ======================================== 

ldltM  =========================================== 
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df]8\o'n &M cf}wf]lus cEof; 

 

p2]ZoM 

o; df]8\o'ndf k|lzIffyL{x?n] tflnd s]Gb|df k|fKt 1fg tyf ;Lkx?nfO{ sfo{If]qdf uO{ jf:tljs cEof; u/L 

kf]i6 l:klgË ofg{ d]lzg ck/]6/sf] If]qdf k"0f{ ?kdf bIftf k|fKt ug]{ p4]Zo /flvPsf] 5 .  

 

;dofjlwM 

k|lt lbg * 306fsf b/n] $% lbg cyf{t #^) 306f 

 

;Dkfbg ug]{ sfo{x?M 

k|lzIffyL{x?n] pBf]udf uO{ k|lt lbg * 306fsf b/n] $% lbg ;Dd tflnd s]Gb|df k|fKt u/]sf lgDg 1fg 

tyf ;Lkx?nfO{ Jojxf/df ptfg]{ 5g\ .    

 

!= k]zfut :jf:Yo / ;'/Iff ckgfpg] . 

 sfo{:yndf x'g ;Sg] b'3{6gfaf6 aRg ;'/Iff cjnDag ug]{ 

 k|fylds pkrf/ ug]{  

 ;'/Iff ;fdu|Lx? k|of]u ug]{ 

 t]n k|of]u ubf{ ;fjwfgL ckgfpg] 

 wfl/nf] cf}hf/ k|of]u ug]{ 

 ;fjwfgL k"j{s d]lzg rnfpg 

 cfuf] lgefpg] oGq k|of]u ug]{  

@=d]lzg ;~rfng tyf Aoj:yfkg . 

 d]lzgsf] ljleGg kf6{k"hf{x? lrGg] . 

 lqmlnË ug]{ . 

 8«flˆ6ª ug]{ . 

 lkl;ª, u]l6ª -:kLlgË_ ug]{ . 

 8flkmª ug]{ . 

#=d]lzg ;~rfngdf cfpg] hfd / kmN6 klxrfg tyf ;dfwfg . 

 wfuf] tyf alagdf cfpg] kmN6sf] klxrfg tyf ;dfwfg ug]{ . 

 hfd x6fpg] . 

$= ;]lu|u];g tyf j]i6]h lgoGq0f (Wastage Control)  

 ;]lu|u];g ug]{ . 

 j]i6]h lgoGq0f ug]{ . 

%= d]lzg ;/;kmfO{ tyf xfp;lslkª . 

 d]lzgsf] ;/;kmfO{ ug]{ . 

 xfp; lslkª ug]{ . 

 

 



69 
 

^= k]zfut ;+rf/ tyf Joj;flostf ljsf; ug]{ . 

 gLlt, lgod, lgb]{zg kfngf ug]{ 

 ;fwf/0f lx;fa ug]{ 

 lgj]bg n]Vg] 

 kmf/fdx? eg]{ 

 ;+rf/ ug]{ 

 k]zfut cg'zf;g kfngf ug]{ 
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u"0f:t/ k|lzIf0fsf ;"rf+sx? 

 

tfnLdM l:klgË ofg{ d]lzg ck/]6/ 

qm=;+= k"jf{wf/x? x'g'kg]{ ;"rf+s÷Dffkb08 eP /fd|f] 

! tfnLd lbOg] 7fpFdf 

x'g'kg]{ 

– tfnLd ;fdu|L, kmfO{j/  wfuf], d]lzg, 

d]lzgsf kf6{k'hf{x? 

– k|z:t kfgL 

 

@ sIff sf]7f / 

kmlg{r/ 

– sDtLdf @) sqm sf] sIff sf]7f 

– @) hgf ljBfyL{x?nfO{ k'Ug] v]n, a]+r 

– XjfO6af]8{÷JNofsaf]8{ 

– k|z:t pHofnf] 

– xfjf cfpg] 

dN6Ldl8of k|f]h]S6/ 

# sfo{zfnf / kmlg{r/ – sDtLdf !)) sqm sf] xn 

– cfjZostf cg';f/sf] 6]j'n / 6'n 

– x/]s k|lzIffyL{x?nfO{ 

Pp6f Pp6f 6'n 

– :6f]/ sf]7f 

$ :jf:Yo / ;'/Iff – df:s, Pk|f]g, rZdf, Unf]j 

– kmi6 P8 aS; 

– cNemfpg] tf/x? gePsf] 

– ;'/Iffsf ;"rgfx? 

sDtLdf Pp6f cfuf] 

lgefpg] oGq 

% k|lzIfs – Pp6f k|d'v k|lzIfs 

– Pp6f ;xfos k|lzIfs 

– ;Lk tx ptL{0f jf % jif{ 

;DalGwt sfo{ cg'ej 

gePsf] 

– TOT ePsf] 

^ k|lzIffyL{ – ;fwf/0f n]vk9 ug{ ;Sg] 

– dlxnfnfO{ k|fyldstf 

sIff % pQL0f{ 

& cf}hf/÷pks/0f – ;+nUg ;"rL cg';f/  

* k|of]ufTds cEof; d]lzg ;+rfng ug]{ k"0f{ ?kdf d]lzg ;+rfng 

gu/];Dd 

( d"Nof+sg qmfO6]l/ofdf cfwfl/t qmlds d"Nof+sg kf7\oqmddf pNn]v eP 

cg'?k ug]{ 

!) zf}rfno dlxnf 

k'?if 

@) k|lzIffyL{x?nfO{ k'Ug] 

u/L 
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cf}hf/÷pks/0f÷;fdu|Lx?sf] ;"rL 

 

!= df:s 

@= Pk|f]g 

#= rZdf -pko'Qm vfn]_ 

$ emf]nf (to collect wastage) 

% xft k'5\g] ?dfn 

^ 6«nL 

& l/Ëk|]md d]lzg 

* k+hf -cfjZostf cg'?k_ 

( d]lzgsf ljleGg efux? 

!)    6fkf 

!!    s}lr 

!@= rSs' 

!#= emf8' 

!$= a|'z 
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kf7\oqmd lgdf{0fdf ;+nUg lj1x? 

1= dx]z kf]v|]n,pkfWoIf, l/nfoG; l:klgË ldN;, vgf/, O6x/L pkdxfgu/kflnsf . 

2= /d]zk|;fb l;Ub]n, k|aGws, l/nfoG; l:klgË ldN;, vgf/, O6x/L pkdxfgu/kflnsf . 

3= lxtdfg>]i7, ;xfos ;'k/efOh/, l/nfoG; l:klgË ldN;, vgf/,O6x/L pkdxfgu/kflnsf . 

4= x+z s'df/ rf}w/L ;xfos ;'k/efOh/, l/nfoG; l:klgË ldN;, vgf/, O6x/L pkdxfgu/kflnsf . 

5= /fdafa' /fpt, ;xfos ;'k/efOh/, l/nfoG; l:klgË ldN;, vgf/,O6x/L pkdxfgu/kflnsf . 

6= g/]z rf}w/L, l;lgo/ 6«]lgË OG:6«S6/, l/nfoG; l:klgË ldN;, vgf/, O6x/L pkdxfgu/kflnsf . 

7= sf]lknf sfsL{, 6«]lgË OG:6«S6/, l/nfoG; l:klgË ldN;, vgf/,O6x/L pkdxfgu/kflnsf . 


